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SPECIAL MEETING
PARK AND RECREATION BOARD AGENDA
JANUARY 13, 2016
6:00 PM
BOARD ROOM
210 Cottonwood Avenue, Hartland, WI

1. Callto Order
2. Consideration of information and actions related to the Policy for Facility Reservations

a. Review/Response to a request from Lake Country Youth Baseball and Softball and
Village Staff for clarification of the Park Board policy.

b. Revlew and consideration of actions related tc potential conflicts in scheduling of
field use for youth baseball

3. Adjourn

The meeting will be held in the Village Board Room of the Community Center in the Hartland Municipal Building
focated at 210 Cottonwood Avenue.

Lynn Meyer
Deputy Clerk

Notice: It is possible thal members of, and possibly a querum of, other governmental bodies of the Village may be in attendance at the
above stated meeting to gather information. Ne action will be taken by any government body at the above stated meeting other than the
governmental body referred o in the above notice.

Please note that upon reasonable notlce, efforts wil be made to accommaodate the needs of disabled individuals through appropriate alds and services.
For additlonal Information or to request this service, contact Darlene igl, CMC, Village Clerk, at (262) 367-2714, The Municipal Building is handicap

accessible,



VILLAGE OF HARTLAND PARK BOARD
POLICY FOR FACILITY RESERVATIONS (Revised 8/2013)

All groups/individuals must make application to reserve athletic facilities, shelters and the Nixon Park
Fine Arts Center for specific dates and times at the Clerk’s Office, Village Hall, 210 Cottonwood
Avenue, Monday-Friday, 7.30 am. - 4:30 p.m.

Applications for shelters and the Nixon Park Fine Arts Center will be accepted beginning on the first
working day in January. Reservations will be available on a first-come, first-serve basis.

Athletic Field Reservations will be accepted starting the first working day in January and will be
considered on a priority basis until February 15 each year. After February 15, reservations are
accepted on a first -come, first-serve basis.

Priority of Field Usage will be the following:

1. Village sponsored programs

2. Land O'Lakes, Lake Counfry Youth Baseball, Hartland Athletic Advancement Association,
private schools, public schools, associations, businesses, resident-hased leagues and
residents

3. Non-resident based leagues and nonresidents

During scheduling, game use will have top priority with practices being secondary.

In order to reserve a field all of the following must be submitted at the time of application;

Exact dates of games and practices

Field preparations that are needed

A fully completed application

Completed field restoration agreement

All fees and deposits

Hartland Athletic Advancement Association is alsc responsible for tuming in the Canteen
Agreement for Bark River and Nixon Park

AN N NN

Groups may cancel up to 20% of their field reservations by March 30 and receive a full refund. If field
reservations are cancelled after March 30, or more than 20% of field reservations are cancelled, there
will be no refund. -

The Village of Hartland Park and Recreation Board reserves the right fo select which athletic field
and/or shelter may be reserved in order fo accommodate a regular maintenance schedule for the
parks.

The master applications schedule is kept and updated at the Village office. Specific dates and times of
use, including games and practices, must be provided on the application so that Village facilities are
also made available to the general public.

20186 Parks/Policy for Resenvalions



The Village of Hartland Park and Recreation Board reserves the right to refuse or to cancel an
application to any individual or group in the event that a Village sponsored event conflicts with the
requested dateftime. Notification of cancellation will be provided at least 10 days in advance.

Applications must be submitted to the Village Hall no later than 10 days prior to the requested date.

Applicant is responsible for general clean up of facilites reserved/used. If clean up is not done, the
Village Department of Public Works will clean the area and the charges will be deducted from the
required deposit.

Any organized group desinng to reserve park open space green area, parking lots, picnic areas without
shelter reservation shall pay fees equivalent to the shelter reservation fee.

Certificates of insurance naming the Village of Hartland as additional insured must be provided where
required.

Individuals or groups reserving fields, shelters, general open space and the Nixon Park Fine Arts
Center are required to adhere to Village ordinances and park regulations. Regulations are provided on
the back of application forms and are also posted in some parks.

Organizations engaging in recreationat activities on Village park fand will be required to maintain,
throughout the period of recreational activities, insurance with coverage as provided below:

A Comprehensive General Liability Insurance in an amount of at least $500,000. The policy
must include the Village and its agents, officers and employees as “additional insured”.

B. Comprehensive Professional Liability Insurance in an amount of a least $500,000 for
coverage fo insure the activities of the coaches, manager, administrators and officers of the
organizations engaging in recreational activities on Village park land is recommended, but
not required. The policy should include the Village and its agents, officers and employees
as “additional insureds”.

Organizations engaging in the sale of alcoholic beverages on Village park land will be required to
maintain, throughout the period of sale of alcoholic beverages, the appropriate alcohol licensing and
insurance with coverage as provided below:

A. Comprehensive Liquor Liability Insurance in an amount of at least $500,000. The policy
must include the Village and its agents, officers and employees as “additional insureds”. A
Certificate of Insurance evidencing the issuance of a policy covering this insurance
requirement must be provided to the Village prior to this activity.

Park users shall fumish to the Village, Certificates of Insurance evidencing the issuance of policies
covering the above insurance requirements. No organized recreational activities, including practices
and games, on Village park land may begin until a proper Certificate of Insurance is received. A
minimum of 20 day Notice of Cancellation shall be provided.

Separate reservations must be made for athletic fields and park shelfers/general open space.

2014 PARKS - Policy for Reservations



¢ Shelters and general open space cannot be reserved prior to January 2 of each year and the Nixon
Park Fine Arts Center prior to April 1. Organized groups shall make application fo reserve athletic fields
prior to April 1 of each year. After April 1, Nixon Park Fine Arts Center and athletic facility reservations
will be open to the general public.

» Refunds: Inthe case of cancellation of an event, the pemit fee can be refunded ONLY IF at least
TWO WEEKS prior request is received by the Village in writing along with the original pemmit. A $10.00
processing fee will be retained.

s Reservation Changes: A $10.00 processing fee will also be charged for changing dates or times foran
event. '

2014 PARKS - Pdlicy for Reservalions
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