VILLAGE BOARD AGENDA
MONDAY, JULY 25, 2016
7:00 PM
BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE

Roll Call
Pledge of Allegiance —Trustee Compton

Public Comments: (Please be advised the Village Board will receive information from the public for a
three minute time period per person, with time extensions per the Village President's discretion. Be it
further advised that there may be limited discussion on the information received, however, no action
will be taken under public comments.)

1. Consideration of a motion to approve Village Board minutes of July 11 2016 and minutes of the
Special Joint Meeting of the Village Board and Park and Recreation Board of July 11, 2016 .

2. Consideration of a motion to approve the vouchers for payment.

3. Consideration of actions related to Licenses and Permits

a. Consideration of applications for Operator’s (Bartender) Licenses with a term ending
June 30, 2018

b. Consideration of an application for a street use permit for Beer Snobs Ale & Eats
Octoberfest, October 1, 2016

c. Consideration of an application for a street use permit for Lake Country Bed Barn
Sidewalk Sale, August 27, 2016

d. Consideration of an application for a street use permit for Tiffany & Chad Cooley Block
Party, July 30, 2016

4. Consideration of a motion to adopt Resolution 07/25/2016-01 “A Resolution Amending
Appendix A of the Code of Ordinances for the Village of Hartland Concerning the Schedule of
Municipal Fees and Charges.

5. Consideration of a motion to adopt Resolution 7/25/2016-02 “Wisconsin Department of Natural
Resources NR 210.23 — Capacity, Management, Operation and Maintenance Program”.

6. Consideration of Bill for an Ordinance No. 07/25/2016-01 "An Ordinance to Amend Chapter 6
of the Village of Hartland Municipal Code Pertaining To Provisional Operator’s Licenses.”

7. Consideration of a motion to authorize staff to hire a part-time custodian.
8. Announcements: The following individuals will be given an opportunity to make

announcements at the meeting in regards to (1) activities taken since the previous meeting on
behalf of the community, (2) future municipal activities, and (3) communications received from
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citizens. It is not contemplated that these matters will be discussed or acted upon. The
following individuals may provide announcements: Village President or individual Village Board
members or Village Administrator or other Village Staff members.

9. Adjournment.

David E. Cox, Village Administrator

Notice: Please note that upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals
through appropriate aids and services. For additional information or to request this service, contact Darlene Igl, Village Clerk, at
262/367-2714. The Municipal Building is handicap accessible.



MEMORANDUM

TO: President and Board of Trustees
FROM: David E. Cox, Village Administrat
DATE: July 22, 2016

SUBJECT:  Agenda Information

The following information relates to the upcoming Village Board meeting agenda and includes additional
or summary information and staff recommendations as necessary. The numbering will follow the
numbering of the agenda.

Item 3c Related to a proposed Sidewalk Sale.

Background: Elise Miller, proprietor of the Lake Country Bed Barn, is coordinating a proposed
sidewalk sale for the retail establishments in the downtown for Saturday, August 27, In addition to
allowing the use of sidewalks for sales by the businesses, the Village is being asked to permit use of
certain on-street parking areas for sales by vendors that do not have a presence in the downtown., A
memo from Ms. Miller is attached that outlines the proposal, especially as it r¢lates to the outside
vendors. A condition of approval should consider maintaining at least a four foot clear sidewalk at all
locations. There are no requests to close roads.

Recommendation: Recommend approval of the proposed sidewalk sale event.
Item 4 Regarding a Resolution to amend fees related to cemetery plots,

Background:  As described in Public Works Director Einweck’s memo, the Village currently
charges $500 per plot in each of its cemeteries. Based on a review of pricing in the area, the Village is
lower than most and an increase might be appropriate. In the Board’s management capacity for the
cemetery, it is asked to consider the increase and further adjust, as appropriate, the schedule in the Village
Code.

Recommendation: Recommend increase of the cemetery plot fees as proposed.
Item 5 Related to approval of the new CMOM.

Background:  As Operations Supervisor Gerszewski’s memo indicates, the Village is now
required by the DNR to produce a Capacity, Management, Operation and Maintenance Program for our
sanitary sewer system. The intent of the program is to force municipalities to be continually evaluating
the operation of their sewer utilities to ensure that it is being maintained and that planning is being
performed for the future. The new CMOM includes a variety of information and will be reviewed
annually at the same time the staff and Village Board prepares and considers the Compliance
Maintenance Annual Report (CMAR), which is an annual performance report that is filed with the DNR

Recommendation: Recommend approval of the CMOM.
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Item 6 Regarding an amendment to the Village Code related to Provisional Operator’s Licenses

Background:  Recently, staff was reviewing the various tasks associated with Operator’s
License approvals and found that the regulations for Provisional or temporary Operator’s Licenses
requires that applicants be fingerprinted “within one week after the issuance of the license.” This same
provision does not exist for regular Operator’s Licenses; there is no fingerprinting requirement at all for
regular Operator’s Licenses. Staff feels that the taking of fingerprints is of little value as they are not used
for any purpose and not entered into any database and simply add a layer of complication to the
application process. The requirement was added in the late 1970’s and staff has not been able to identify
a specific reason for the change. As such, a recommendation is made to remove the requirement from the
Village Code.

Recommendation: Recommend consideration of the ordinance on first reading and bind
over to the next meeting.

Item 7 Regarding authorization to hire a custodian

Background:  Currently, cleaning of the Village Hall, Police Department and Library is
performed by an outside contractor. Based on ongoing dissatisfaction with the service, staff began
researching other outside contractors for the work and found that pricing was more than we were
currently paying and that the flexibility we desired was not available. Village Hall and the Library are
cleaned during closed hours, while the Police Department is cleaned during daytime, open hours. This
caused us to look at whether this could be brought in house in a cost-effective way. It was determined
that the Village could create a part time position (20 hours per week) that would pay in our Grade 3 of
$10.95 to $15.64 per hour and spend the same or less than we are spending now on the outside service. Tt
is believed that a schedule of 6-10am or something similar will accomplish the existing goals. Staff is
secking permission to attempt to hire an individual to fill this role. If we are not successful or if our goal
of a cost-effective thorough cleaning service are not achieved, we will reconsider options.

Recommendation; Recommend authorizing the hiring of a custodian to replace the outside
cleaning service.

DC: Agenda Info 7-25-2016
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Motion (Lamerand/Meyers) to reconvene following recess of the Joint Park and Recreation
Board/Village Board meeting. Carried (6-0). Reconvened at 7:00 p.m.

Roll Call
Pledge of Allegiance — Boy Scouts present

Present: Trustees Stevens, Meyers, Compton, Landwehr, Wallschlager, President
Lamerand
Excused: Trustee Swenson
Others: Administrator Cox, Finance Director Bailey, DPW Director Einweck, Fire Chief Dean,

Police Chief Rosch, Clerk Igl, Rec Director Yogerst, Paul Mozina, Billy Cooley, Ron Reichle

Public Comments: (Please be advised the Village Board will receive information from the public for a
three minute time period per person, with time extensions per the Village President's discretion. Be it
further advised that there may be limited discussion on the information received, however, no action
will be taken under public comments.)

Paul Mozina addressed the Board regarding his reasons for resigning from the Environmental Corridor
and Open Space Task Force. He commented that he felt the transfer of two parcels to the developer of
the Riverwalk development was not made clear to residents.

Billy Cooley from JD McCormick stated that it is anticipated that the 42 unit complex will be complete by
Dec. 15 and the smaller 32 unit building by the end of January or early February. He stated that borings
were conducted last week on either side of the river related to the bridge abutments. In the 30 feet that
was tested, there were 10 feet of suspended sand which has no holding capabilities. He stated that
options for helical piers are being considered with an estimated cost of $20,000 to $30,000.

1. Motion (Meyers/Wallschlager) to approve Village Board minutes of June 27, 2016. Carried (6-0).

2. Motion (Landwehr/Wallschlager) to approve the vouchers for payment in the amount of
$326,929.57. Carried (5-0). Meyers abstained.

3. Consideration of actions related to Licenses and Permits
a. Motion (Stevens/Landwehr) to approve an application for a Temporary Class “B”/”Class
B” Retailer’s License for Palmer’s “Tent Event” on August 28, 2016. Carried (6-0).
b. Consideration of applications for Operator’s (Bartender) Licenses
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i. Motion (Compton/Landwehr) to approve the Operator’s Licenses with a term
ending June 30 2018 as listed excluding Jessica Klippstein. Carried (6-0).
ii. Motion (Landwehr/Compton) to deny an Operator’s License application for
Jessica Klippstein as recommended by the Police Chief. Carried (6-0).
c. Motion (Meyers/Stevens) to approve a Cabaret License for J. C. Bogar’s to expire June
30, 2017. Carried (6-0).

Consideration of a motion to adopt Resolution 7/11/2016-01 “A Resolution Amending Appendix
A of the Code of Ordinances for the Village of Hartland Concerning the Schedule of Municipal
Fees and Charges”

Administrator Cox stated that these updates include some minor increases in fees. He stated
that the amendment related to cemetery fees removes perpetual care Trustee Wallschlager
asked for clarification regarding the fee for false alarm charges specifically the time period for
the “per occurrence after 3”. Chief Rosch stated that the timeframe is 12 months and that these
fees are discretionary and are rarely billed.

Motion (Landwehr/Compton) to adopt Resolution 7/11/2016-01 “A Resolution Amending
Appendix A of the Code of Ordinances for the Village of Hartland Concerning the Schedule of
Municipal Fees and Charges”. Carried (6-0).

Consideration of a motion to adopt Resolution 7/11/2016-02 “A Resolution Amending Appendix
B of the Code of Ordinances for the Village of Hartland Concerning the Schedule of Municipal
Deposits”. Carried (6-0).

Trustee Meyers raised concerns related to language and fines for “collecting recycled material”.
Administrator Cox stated that this refers to someone taking recyclable materials once placed by
residents at the curb for recycling because once collected it becomes a return of cost to the
Village.

Trustee Wallschlager asked for clarification on fees related to inline skating and skateboards.
Chief Rosch stated that inline skating is allowed on the roadway. Skateboards are not allowed
on the road as they fall under the Village’s play vehicle ordinance. Trustee Wallschlager also
asked for clarification on fines related to dogs at large and it was stated that if the Humane
Society is called to capture the animal or the problem is reoccurring, the animal owner may be
fined to cover the associated costs.

Motion (Meyers/Wallschlager) to adopt Resolution 7/11/2016-02 “A Resolution Amending
Appendix B of the Code of Ordinances for the Village of Hartland Concerning the Schedule of
Municipal Deposits”. Carried (6-0).

DPW Director Einweck stated that Miller Marriott Construction had requested a reduction in the
letter of credit for the Sanctuary. Staff reviewed the project and items that need completion
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were noted. The existing letter of credit would be reduced to $234,437.80 which Director
Einweck stated would be adequate to cover the cost of the outstanding items.

Tina Bromberger, 140 Maple Ave., stated her concern that the balance of the letter of credit
may not be adequate to complete the work satisfactorily. She stated that items such as a tire
and coaxial cables are coming up out of the ground and that the area behind her property does
not have adequate drainage. It was stated that the developer had brought in some topsoil and
planted grass seed. Staff will continue to monitor the site particularly after heavy rainfalls. She
stated that tree planting and the lack of significant rainfall events have helped the drainage
situation somewhat behind her property.

Motion (Landwehr/Compton) to approve a reduction in the Letter of Credit for the Sanctuary of
Hartland development in the amount of $50,940.76. Carried (6-0).

Consideration of a motion to approve a Dance Instruction Services Agreement with To The
Pointe Performing Arts.

Rec Director Yogerst stated that provisions of the agreement include items discussed at the May
23 Village Board meeting. The only modification made to the draft was updating the name of
the business. Trustee Stevens asked why the programs cannot be held at the existing dance
facility. Administrator Cox stated that the business had moved recently to a location that did
not have a dance floor. In addition, the floor being installed in the community center is for
other fitness related activities not specifically for dance programs.

Motion (Compton/Meyers) to approve a Dance Instruction Services Agreement with To The
Pointe Performing Arts. Carried (6-0).

Consideration of a motion to approve an Offer to Purchase the building at 150 E Capitol Drive
and authorize the execution of documents related to the purchase by appropriate Village
Officials.

Motion (Meyers/Stevens) to table action related to an Offer to Purchase the building at 150 E
Capitol drive indefinitely. Carried (6-0).

Motion (Meyers/Stevens) to accept Paul Mozina’s resignation from the ECOS Task Force
effective immediately. Carried (6-0).

Announcements: The following individuals will be given an opportunity to make
announcements at the meeting in regards to (1) activities taken since the previous meeting on
behalf of the community, (2) future municipal activities, and (3) communications received from
citizens. It is not contemplated that these matters will be discussed or acted upon. The
following individuals may provide announcements: Village President or individual Village Board
members or Village Administrator or other Village Staff members.
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President Lamerand reminded viewers that the Street Dance is scheduled for Saturday, July 16.

11. Motion (Stevens/Wallschlager) to adjourn at 7:35 p.m.

Respectfully submitted,

Darlene Igl
Village Clerk



SPECIAL JOINT MEETING OF THE
VILLAGE BOARD AND PARK AND RECREATION BOARD MINUTES
MONDAY, JULY 11, 2016
6:35 PM
BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE

Roll Call

Present for Village Board: Trustees Stevens, Meyers, Compton, Landwehr, Swenson, Wallschlager
and President Lamerand.

Present for Park Board: Tina Bromberger, Mike Cottrell, Curt Gundrum, Tim Hallquist, Peggy
Kallenberger, Dick Landwehr and Duane Lawson

Others Present: Administrator Cox, Recreation Director Yogerst, DPW Director Einweck,
Clerk Igl and Ron Reichle, Arrowhead High School.

1. Discussion and possible consideration to select the final design for the Veterans Memorial to be

placed at Nixon Park

Ron Reichle provided quotes for two of the three proposed designs. There was no quote
available for the third option. Administrator Cox stated that based on the previous meeting he
believed the consensus of the Boards was to construct a memorial on dry land at the location of
the existing memorial. He stated that the intent of this meeting was to provide additional
information and to determine the preferred memorial design.

Mr. Reichle stated that it is required that the existing memorial plaque be incorporated into
whichever design is chosen. It was stated that individuals at the Legion had viewed the options
and were part of determining the final six options. It was stated that the final six designs were
narrowed to three at the last meeting. Mr. Reichle stated that he would take the final design
selection of the boards to the Legion for a final review if desired.

Tina Bromberger suggested that the group narrow the options to two and then present to
veterans at the Legion for them to make the final selection. Group members discussed their
preference of design.

President Lamerand asked Board members to select their preference. The result of the survey
was design 1 referred to as “the wall” was the favorite with design 2 referred to as “granite”
selected as second choice. The plan referred to as “the gazebo” was eliminated. It was
requested that these two designs be presented for further review to the Legion. In addition, the
specifications including material and cost for design 1 were requested.



SPECIAL JOINT VILLAGE BOARD AND PARK AND RECREATION BOARD MEETING
MONDAY, JULY 11, 2016

6:30 PM

PAGE 2

Mr. Reichle stated that the goal for the project would be to raise the funds this year, break
ground in spring of 2017 and have completed by the end of summer 2017. It was requested
that another meeting be scheduled when results are in from the Legion and specifications are
available.

2. Adjourn/Recess

Motion (Bromberger/Hallquist) to adjourn the Park and Recreation Board. Carried (7-0).
Meeting adjourned at 6:50 p.m.

Motion (Landwehr/Compton) to recess the Village Board meeting. Carried (7-0). Meeting
recessed at 6:50 p.m.



TO: Village President & Board of Trustees
FROM:  Kinsey Detert, Fiscal Clerk
DATE: July 22, 2016

RE: Voucher List

Attached is the voucher list for the July 25, 2016 Village Board meeting.
July 25, 2016 Checks: $646,226.77

Total amount to be approved: 646,226.77
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VILLAGE OF HARTLAND
LICENSES AND PERMITS
JULY 25, 2016

Bartender (Operator’s) License — expires June 30, 2018

Keera Setum Mariah Priewe
Alexander Chromy Natalie Lozano
Laura Koeppl Andrea Romero
Jennifer Golla Toni Steinhart
Alexis Krahn Dana McCormick
Dale Hansen Lukas Kohanowski
Christina Sandlin Lennon Rocker
Madaline Roraff Andrew Wintermyer

The Police Chief and Village Clerk recommend approval of the licenses listed above. All
applicants have successfully completed the Responsible Beverage Servers Course.

Street Use Permit

Applicant: Beer Snobs Ale & Eats

Event: Octoberfest
Date: October 1, 2016
Time: Noon on Oct. 1 to 6:00 a.m. on October 2

The Police Department, the Fire Chief and DPW Director recommend approval. Barricades will
be required but need to allow access to library, mattress store and pharmacy.

Street Use Permit

Applicant: Lake Country Bed Barn

Event: Sidewalk Sale
Date: August 27, 2016
Time: Set up starts 8:30 a.m.; cleaned up by 3:00 p.m.

The Police Department, the Fire Chief and DPW Director recommend approval.

Street Use Permit

Applicant: Tiffany & Chad Cooley

Event: Block Party
Location: Kestrel Way
Date: July 30, 2016
Time: Noon to 9:00 p.m.

The Police Department, the Fire Chief and DPW Director recommend approval.



%W Ir Date; 7-13-]{p |

A STREET USE PERMIT | oot [ TI5134

o APPLICATION B — |
(For Events Less than 3 Blocks — Residential Neighborhood Events)

$30.00 FEE (NOT REFUNDABLE)

We, the undersigned residents of the hundred block(s) of }é_léé /

Street |n th Vlllag artland, hereby consent to the recregtional use of this street b&veen the hours
of on 71! 7 , the ? day of 20 Zé for the purpose of

, and do hereby petition the Village
of Hart[and to grant a Street Use Permit for use of the said portion of said street for said purpose and do
hereby agree to abide by such conditions of such use in the Village of Hartland.

Barricades and “Road Closed” sign can be obtained f

by the DPW, subject to availability and with at least 48 hours notice (262-367-2714

The responsible person or persons who shall sign ar application for a Street Use Permit on our behalf
isfare as follows:

NAME(S M ﬁ/eif%% /%rlén/%ﬂ

TITLE AT rH{‘ ey

ADDRESS __ Aol [-':'%MMZ%/ Ave HARTLAND, WIS 329
PHONE (daytime) é’/b&cg&ﬂééz}? (evening) ¥/¢’X7ﬂ”é@/

ORGANIZATION/GROUP SPONSORING EVENT

/ / " _Petitipner(s) Signature Petitioner(s) Address
G T

—\ g

Uwﬁﬁ/( ) S

1%

- Receipt No




Proposal for Sidewalk Sale

Who: Lake Country Bed Barn (122 Cottonwood Ave) & Décor Adore (139 E. Capitol Dr)
Vendors

What: Sidewalk Sale for downtown businesses and outside vendors

When: Saturday, August 27* 10am-2pm (event time)
Set-up starts @8:30am
Cleaned up by 3:00pm

Where: Please, refer to attached map for visual reference. Street parking spaces along South side of
Haight Dr {A & B) and 139 E. Capitol Dr back parking space (C} along Goodwin Ave.

How: With permission for the village, we {Lake Country Bed Barn) are looking to bring in outside
vendors Saturday, August 27th to encourage more traffic for retail sales during our annual Sidewalk
Sale. The past two years we have held a Sidewalk Sale in August and have been very successful. This
year we would like to make it a bigger event by hosting cutside vendors to bring in their goods to sell
along the sidewalk. We would like to place these vendors in the parking spaces along Haight Dr facing
the sidewalk and within the back parking lot at 139 E. Capitol Dr {behind Décor Adore) to encourage
more potential customers visiting the BID's retail locations: Lake Country Bed Barn, Designer Consignor,
and Décor Adore during the Sidewalk Sale. Flyers for the event will outline local restaurants serving
lunch on Saturday.

We will be asking the outside vendors to pay a fee to be part of the event (YTD) to help differ advertising
costs and ensure commitment 1o the event. Each vendor will be asked to fill out and sign a contact
{attached) that will outline rules and regulations from the Village and our self.

't is within our best estimate that 2-3 Vendors will be able to fit within the “A” parking, 8-9 vendors will
be able to fit within the “B” parking along Haight Dr which would be filled first. Additional 3-4 vendors
could be placed within the parking lot at 139 E. Capitol, not including Décor Adore’s space needed. If we
have more then 13-15 vendors commit to the event we would look into the using the American Legions
parking lot or closing a one side of Goodwin Ave to house more vendors.

Questions can be directed to:
Elise Miller

Owner of Lake Country Bed Barn
262-349-0034

epmiller104 @gmail.com
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Downtown Hartland

Vendor Agreement

This agreement is between {“Vendor”) and
Lake Country Bed Barn {“Host”) for space at the Downtown Hartland Sidewalk Sale to be held at on
Haight Dr and Goodwin Ave, Hartland, Wisconsin from 10:00 a.m. to 2:00 p.m. on the following days:

Saturday, August 27, 2016 (Rain Date: Sunday, August 28, 2016)
(The “Agreement”). You may register in advance for reserved space for $30 per table.

This Agreement is valid only for the date(s) and time indicated above. By signing this Agreement, Vendor
accepts and acknowledges all rules and regulations stated below:

1. Vendor agrees to pay to Host in advance the amount required for the space reserved, for the number
of tables reserved.

2. Vendor understands that reservation of space is on a FIRST COME FIRST SERVED BASIS.

3. Reservation of space will be guaranteed only if payment and signed Vendor Agreement is received no
later than one weelk prior to the event.

4. Vendor must supply own table(s) for display. Standard table size is not larger than 8 feet long x 2.5
feet wide (rectangular); or 48” diameter {round}. No tables or tents will be provided by Host.

5. Vendor must leave at least 4 feet of walking space on the sidewalk.

6. Set-up may begin no earlier than 8:30am. Check-in at Lake Country Bed Barn, 122 Cottonwood Ave,
Hartland, WI. Reservations for space will be held until 9:00 a.m. on the day of event. Sale will open to
the public at 10:00 a.m. Al sales conclude at 2:00 p.m. and vendors must leave the parking and sidewalk
space no later than 3:00 p.m. on the date of event.

7. All displays and sales must be contained within Vendor’s purchased space(s).

8. No electric or water hook-ups will be available the day of the Event. Vendors must set-up their own
displays.

9. Tables/spaces are required to be open and staffed during event hours - no exceptions.

10. Each Vendor will be responsible for all cash sales at their booth. Please make your own
arrangements for adequate change.

11. The sale of illegal items or items the sale of which is considered copyright infringement is STRICTLY
PROHIBITED

12. The sale of alcoholic beverages, tobacco products, firearms, live ammunition, live animals,
pornographic or profane materials, sexually explicit images on T-shirts, DVD covers or other items, or
any game of chance is STRICTLY PROHIBITED.

13. Vendor is responsible for removal of their trash from the premises. No bags or containers are to be
left on the sidewalks or streets.

14. ABSOLUTELY NO HAZARDOUS CHEMICALS MAY BE USED ON THE PREMISES OF THE EVENT

15. There are NO REFUNDS due to any circumstance. This agreement is not transferable.



BUSINESS

CONTACT NAME

ADDRESS

Ty

DAY PHONE # CELL PHONE #

PLEASE SPECIFY WHAT YOU ARE SELLING:

,STATE ___ZIP

****Non-Exclusivity Statement: Your group may not be the only vendor selling the same product.****

By signing this Agreement, | acknowledge that | have read and will abide by the enclosed rules and
regulations. | also understand that my space will NOT be guaranteed until full payment for space is

received.

SIGNATURE

Date:

PRINT NAME

RESERVED:
STANDARD SIZE TABLE/SPACE(S) @ $30.00 per table

TOTAL ENCLOSED: $

PLEASE MAKE CHECK OR MONEY ORDER PAYABLE TO:
Lake Country Bed Barn

MAILTO:

Lake Country Bed Barn
Attention: Sidewalk Sale
122 Cottonwood Ave
Hartland, W1 53029

*Price may vary depending on number of tables used or size of space needed



i A Wervid STREET USE PERMIT : Rec.#: !
APPLICATION e ;

$ 30,00 FEE (NOT REFUNDABLE)
We, the undersigned residents of the “}0 hundred block(s) of K(?S-HL ( V\JM

Street in the Village_of Hartland, h reby consent to the recreational use of this street between the holrs
of NDORY__and Y PAA_on ALY the Z() _dayof 20_| {1, for the purpose of
A_NeiCrHROR OOD PO, ParTy , and do hereby petition the Village

of Hartland to grant a Street Use Permit for use of the said portion m‘ said street for said purpose and do
hereby agree to abide by such conditions of such use in the Vitlage of Hartland.

L by the DPW, subject to availability and with at least 48 hours notice (262-367

The responsible person or persons who shalf sign an application for a Street Use Permit on our behalf
isfare as follows:

Barncades and“RoadCIose” 5|gn canbe obtamed from a traiccontrolrentalvandoror at
-2714). !

navee _ TIEFANY + CHppy Coniey
TITLE

ADDRESS __| 2% Kestrel V\!w HARTLAND, wi__ 5 2034
PHONE (daytime)_ 414 %35 20715 .""’Z;;neg\‘”

ORGANIZATION/GROUP SPONSORING EVENT

A THE pATTY WiILL ONLY Be IN FronT oF

) Petitioner(s) Signature Petitioner(s) Address
T A (LD /(25 ko STAS L [IAYy
5 Nl £ Reetrel, Ldald
KT Lo - T Cedre (Do, O
C )“ﬁﬁ‘ﬂ{’%ﬂg 122 K1t U\}a’,u}

(Office use only)
Received by FEE: $30.00

Date Receipt No.

Approved this _ day of 20

Thess
HomeES,




MEMO

TO: David E. Cox, Village Administrator
FROM: Michael Einweck, Director of Public Works
DATE: July 21, 2016

SUBJECT: Cemetery Lot Costs

Staff has been inquiring with other cemeteries in the local area about their costs
for gravesites and has determined that the costs the Village charges are among
the lowest in the area. The following notes the gravesite costs the other
cemeteries charge:

Village of Summit - $800 resident, $1000 non-resident

City of Delafield - $600 per grave with $250 perpetual care, total - $850
City of Waukesha - $895 to $1300

St. Charles Hartland - $700 for parish members only

Village of Pewaukee - $500, is considering raising this cost

In order to stay market competitive, the Village should consider raising the
gravesite cost. In addition, there are a number of long term capital improvements
that are being considered for ocur Cemetery. These include the construction of a
coelumbarium, development of the vacant section just west of Section F, updating
the Village's GIS to account for the acquired Lutheran Cemetery, and extensive
grading required in the W. Capitol Drive section of the acquired cemetery.

Staff is requesting the Village Board consider raising the fee charged for a
cemetery lot as shown in the Hartland Municipal Code, Appendix A, Section
12.20 (14) to $750 per gravesite.

Please place this item on the next Village Board agenda for consideration.

cc: Darlene Igl, Village Clerk



RESOLUTION NO. 07/25/2016-01
RESOLUTION AMENDING APPENDIX A OF THE CODE OF ORDINANCES
FOR THE VILLAGE OF HARTLAND CONCERNING THE SCHEDULE OF
MUNICIPAL FEES AND CHARGES

WHEREAS, the Village has established Appendix A of the Code of Ordinances as the schedule
of fees to be utilitized in connection with the issuance of permits and other charges in the Village
of Hartland; and
WHEREAS, Village staff has recommended changes to the fee structure in Appendix A.
NOW, THEREFORE, the Village of Hartland Board of Trustees does hereby ordain:

Fee schedule be amended as follows:
1. Section 12.20(14) Cemetery lot: $750.00 per lot

RESOLVED, amendments to Appendix A referenced above are hereby adopted and incorporated
by reference.

IT IS FURTHER RESOLVED that the Village Clerk shall forward a copy of this Resolution
upon adoption to the Village’s Code codification service.

Adopted this 25th day of July, 2016.

VILLAGE OF HARTLAND

David Lamerand, Village President

ATTEST:

Darlene Igl, MMC/WCPC, Village Clerk



MEMO

TO: David E. Cox, Village Administrator
FROM: Michael Gerszewski, Operations Supervisor
DATE: July 21, 2016

SUBJECT: Sanitary Sewer Collection System
Capacity, Management, Operation and Maintenance program

The Wisconsin DNR requires that municipalities submit a Capacity,
Management, Operation and Maintenance program (CMOM). The first report
must be adopted by August 1, 2016 and a review takes place annually thereafter.

Attached is the Village’s completed CMOM program for our sewer collection
system.

This document has been drafted to comply with Wisconsin Administrative Code
NR210.23

The goal of the CMOM program is to eliminate infiltration and inflow into our
sewer collection system, limit sanitary sewer overflows and basement backups,
and mitigate the impact of such overflows to the environment and the public.

The report is comprised of ten parts. Goals, Organization, Legal Authority,
Operation and Maintenance, Design and Performance Standards, Emergency
Plan, Capacity Assurance, Annual Self Audit, Special Studies and 2015
Compliance Maintenance Annual Report (CMAR)

The Village Board must review the document and adopt the CMOM program
through the passage of a resolution (please see attached).

Please place this on the July 25, 2016 Village Board agenda for consideration
and approval of the attached resolution.

Attachments

cc: Darlene Igl, Village Clerk
Michael Einweck, Director of Public Works
Dave Felkner, DPW Utility Foreman



VILLAGE OF HARTLAND
RESOLUTION NO. 07/25/2016-02

WISCONSIN DEPARTMENT OF NATURAL RESOURCES
NR 210.23 - CAPACITY, MANAGEMENT, OPERATION AND MAINTENANCE
PROGRAM

WHEREAS, it is a requirement under a Wisconsin Pollutant Discharge Elimination
System (WPDES) permit issued by the Wisconsin Department of Natural Resources to
implement a Capacity, Management, Operation and Maintenance program (CMOM) for
its wastewater treatment/wastewater collection system under Wisconsin Administrative
Code NR 210.23;

WHEREAS, the goal of the CMOM program is to eliminate infiltration and inflow, limit
sanitary sewer overflows, and mitigate the impact of such overflows to the environment
and the impact to public health.

WHEREAS, it is necessary to acknowledge that the governing body has reviewed the
CMOM program,;

BE IT THEREFORE RESOLVED by the Village Board of the Village of Hartland,
Waukesha County, that the Village has adopted the CMOM program;

Adopted this 25" day of July 2016.

VILLAGE OF HARTLAND

David Lamerand, Village President

ATTEST:

Darlene Igl, MMC/WCPC, Village Clerk



Village of Hartland, WI
Capacity, Management, Operation,
& Maintenance (CMOM) Program

This document has been
modified to exclude certain
Code, regulation and report
items for copying purposes as
they are available on the Village
or State websites or have
recently been approved by the
Village. Those items area
available on request.
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Section 1
Goals



VILLAGE OF HARTLAND
WASTEWATER COLLECTION SYSTEM
CAPACITY, MANAGEMENT, OPERATION, AND MAINTENANCE (CMOM) PROGRAM

GOALS

A Capacity, Management, Operation, and Maintenance Program (CMOM) must ensure
the following standards are met:

The sewage collection system is properly managed, operated and maintained at
all times.

The sewage collection system provides adequate capacity to convey all peak
design flows.

All feasible steps are taken to eliminate infiltration and inflow, timit sanitary sewer
overflows, and mitigate the impact of such overflows to the environment and the
impact to public health.

A process is in place to notify the public and other directly affected parties of any
Incidents of overflows from the sewerage system.

Annual reports are submitted in accordance with the provisions of Wisconsin
Administrative Code.

The following annual goals of the Village of Hartland will help ensure the standards are

met:

Review and update sewer ordinances as circumstances dictate

Create informational materials to educate the public

Clean 33% of the sewer collection system per year

Increased cleaning of identified problem areas (as needed)

Televise 5% to 10% of the system per year

Review the sewer utility budget for repair and rehabilitation projects yearly
Update Geographic information system (GIS) as needed

Perform sewer flow monitoring to determine future system improvements



Section 2
Organization



VILLAGE OF HARTILAND

WASTEWATER COLLECTION SYSTEM

CAPACITY, MANAGEMENT, OPERATION, AND MAINTENANCE (CMOM} PROGRAM
ORGANIZATION

The Village of Hartland owns, operates, maintains, and is responsible for forty nine and
a half (49.5) miles of sanitary sewer coliection system, including six (6) lift stations.

The organization of the Village’s Sewer Ultility is as shown on the Organizational Chart
in this section. The Sewer Utility is governed by the Village Board of Trustees. Members
of the Village Board are elected by the citizens of the Village.

The Village's sewer collection system flows to the Del — Hart treatment plant in the City
of Delafield.

The Village accepts waste water from Arrowhead High School and Swaliow School in
the Town of Merton. Arrowhead High School and Swallow School must abide by the
Village’s sewer ordinances.

Operation and Maintenance of the Sewer Ultility is performed by the Village Department
of Public Works and hires contractors as needed. Communication between the Public
Works Director and the Village Board occurs on a bi-weekly basis. All purchases and
improvements related to the sewer system over $15,000 must be approved by the
Village Board. All purchases and improvements related to the sewer system between
$5,000 and $15,000 must be approved by the Village Administrator.

See Village web site for public information and education documents.
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Legal Authority



VILLAGE OF HARTLAND

WASTEWATER COLLECTION SYSTEM

CAPACITY, MANAGEMENT, OPERATION, AND MAINTENANCE (CMOM) PROGRAM
LEGAL AUTHORITY

The Village must have legal authority mechanisms in place to ensure the following are met:

Infiltration and inflow sources, including infiltration and inflow into building sewers, private
interceptor sewers, or other such sources on private property, are subject to oversight and
control, as necessary.

New sewers and connections, including building sewers and private interceptor sewers are
designed, constructed, installed, tested, and inspected to meet all applicable current
engineering and construction standards.

New and rehabilitated sewers, lift stations, and other collection system components or
appurtenances are installed, tested, and inspected to meet all applicable current standards.

Sewage flows from privately owned sewage collection systems are monitored and controlled.

Solid or viscous pollutants, such as fats, oils, and greases, are not discharged into the sewage
collection system in amounts that will cause or contribute to obstruction to the flow in the
sewer,

Procedures are in place to impiement enforcement actions for non-compliance with
established legal authorities.

The following legal authority mechanisms are currently in place and will help ensure the standards
are met;

Village of Hartland Sewer Utility Ordinance

Village of Hartland Plumbing Code

Delafield-Hartland Water Pollution Control Commission Sewer Use and User Charge
Ordinance

Wisconsin Administrative Code



VILLAGE OF HARTLAND

WASTEWATER COLLECTION SYSTEM

CAPACITY, MANAGEMENT, OPERATION, AND MAINTENANCE (CMOM) PROGRAM
FATS, CIL, AND GREASE CONTROL

Section NR 210,23 of the Wisconsin Administrative Code requires that collection system
owners ensure that solid or viscous pollutants such as Fats, Oils, and Grease (F.0.G.) are not
discharged into the sewage collection system.

The Village requires suitable and adequate interception units {grease traps, oil interceptors,
etc.) for all food service establishments. Such interceptors and traps are required to be
inspected, cleaned regularly, and maintained in proper working condition by the user at the
user’'s expense, Maintenance and cleaning records shall be maintained by the user and made
available to Inspectors for review upon request.

The following items are associated with the Village grease trap inspection program:
¢ Educate owners on proper maintenance and cleaning.

= Distribute Best Management Practices and maintenance record forms to owners,
(Attached)

¢ Inspect grease traps of food service establishments for proper operation and code
compliance on an annual basis.

» Post on the Village website education and outreach documentation regarding F.0.G.
Control.



i’if*f“f’}\N D

WIS(..ON SiN

GREASE TRAP BEST MANAGEMENT PRACTICES (BMPs)
FOR COMMERCIAL FOOD AND RESTRAURANT ESTABLISHMENTS

Train kitchen staff and other employees about how they can help ensure BMPs are implemented.
Reason: People are more willing to support an effort if they understand the reasons behind it.
Benefit: The benefits of the BMPs will have a better chance of being implemented.

Post “No Grease” signs above sinks and on the front of dishwashers.

Reason: Signs serve as a constant reminder for staff working in kitchens.

Benefit: Minimize grease discharge to traps/interceptors and reduce the cost of cleaning and
disposal.

“Dry wipe” pots, pans, and dishware prior to dishwashing.

Reason: By dry-wiping and disposing in the garbage, the material will not be sent to grease traps.
Benefit: This will reduce the amount of material collected in the grease trap and interceptors, and
will reduce cleaning and maintenance costs.

Dispose of food waste by recycling and/er solid waste removal.

Reason: To divert food wastes away from grease traps and interceptors.

Benefit: Recycling or solid waste disposal will reduce the frequency and cost of grease
trap/interceptor cleaning.

Recycle waste cooking oil.
Reason: Cooking oil that ends up in grease traps will have to be pumped, costing businesses money.
Benefit: Some companies pay to haul used cooking oil and make it into new products.

Cover outdoor grease and oil storage containers.

Reason: Rainwater into open containers can cause an overflow onto the ground leading to
stormwater collection systems, creeks, and streams.

Benefit: Avoid polluting streams, creeks and other water bodies.

Routinely clean kitchen exhaust system filters.

Reason: If grease and oil escape through the kitchen exhaust system, it can accumulate on exterior
surfaces, eventually entering the storm drain system when it rains.

Benefit: Minimizes the chance of grease-related fires and the likelihood of grease entering nearby
water bodies.

Do not pour grease down sinks or into toilets.
Reason: Grease poured into a toilet or sink can congeal, clogging sewer pipes and cause backups.
Benefit: Lower plumbing repair bills and no loss of business due to sewer backups.

Clean interceptors with a capacity of 100 gallons or less weekly, or more frequently if needed.
Reason: Weekly (or more frequent) cleaning of the grease trap by a facility’s own staff will reduce
maintenance cost and lower the risk of backups.

Benefit: Cleaning under-sink grease traps frequently will reduce the frequency and cost of grease
interceptor cleaning.



GREASE TRAP RECORDKEEPING

The Village of Hartland requires suitable and adequate interception units (grease traps, oil
interceptors, etc.) for all food service establishments. Such interceptors and traps are required to be
inspected, cleaned regularly, and maintained in proper working condition by the user at the user’s
expense. Maintenance and cleaning records shall be maintained by the user and made available to
Inspectors for review upon request.

Grease Trap Cleaning Log

Date Trap Condition Cleaned By:
(Full, ¥, %4) (Signature)




APPENDIX C - SEWER UTILITY The balance of this Code section deleted
from this document for copying purposes.

FOOTNOTE(S):

e (1) e

Editor's note—Printed herein are provisions promulgated by the joint Delafield-Harlland Sewer Utility
(Pelafteld-Hartland Water Poliution Control Commission), as accepted by the village in Ord. No. 641-99
passed and approved Oclober 11, 1999. Since the original history notes to the ordinance were
unavailable, the provisions have been history noted to the prior village Code section. Obvious
misspellings and punctuaticn errors have been corrected without notation, For siyistic purposes,
headings and catchlines have been made uniform, and the same system of capitalization, cilation to state
statutes and expression ¢f numbers in text as appears in the Code of Ordinances has been used.
Additions made for clarity are indicated by brackets,

Cross reference— Administration, ch. 2; buildings and building regulations, ch. 18; businesses, ch. 22
community development, ch. 26; historic preservation, ch. 42; zoning ordinance, ch. 46; land subdivision,
ch. 50; mobile homes, ch. 68; solid waste, ch. 74; streets and sidewalks, ch. 78; ulilities, ch. 86.

-ARTICLE |. - DELAFIELD-HARTLAND WATER POLLUTION CONTROL COMMISSION

Sec. 13.09. - Subsections (3)—(8).

(1) Created. There is created a joint commission to represent the City of Delafield and Village of
Hartland. Such commission shall be known as the "Delafield-Hartland Water Pollution Contro}
Commission" (hereafter called the "commission"}, pursuant to Wis, Stats. § 66.30. The purpose
of this commission is to provide sewage collection, treatment and distribution services for the
municipalities and such persons, organizations or municipalities as the commission may contract
with. The commission has not been created for profit, and no part of any net income of the
commission shall inure to the benefit of any individual, organization or association created for
profit.

{2) Membership.

(a) Number of members. The commission shall be composed of eight members, four selected
by each municipality.

{b) Selection. The members selected by each municipality shall be appointed by the mayor or
village president, as the case may be, and such appointment shall be confirmed by a majority
vote of such municipality's governing body.

(c} Term of office. The term of office of all commission members shall be for three years
commencing on June 1 and ending on May 31,

{d) Removal. Any commission member selected by a municipaiity may be removed without
cause by a four-fifths vote of the governing body of such municipality; provided, however,
that such removal shall becormne effective only upon the appointment of a successor member
pursuant to subsection (e) of this section. For purposes of subsection {(e) of this section, such
a vote to remove a commission member shall be deemed to create a vacancy In such
member's office, notwithstanding the fact that such member shall continue to hold such office
until his successor shall be appointed. Upon such removal, the clerk of such municipality
shall notify the clerk of the commission in writing of such removal.

{e) Vacancies. A vacancy in the office of a commission member created for any reason shall be
filled by the municipality from which such member has been previously selected by the
appointment of a successor member by the chief executive officer of such municipality, which

Page 1
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Section 4

Operation and Maintenance



VILLAGE OF HARTLAND

WASTEWATER COLLECTION SYSTEM

CAPACITY, MANAGEMENT, OPERATION, AND MAINTENANCE (CMOM) PROGRAM
OPERATION AND MAINTENANCE

The Village of Hartland Operation and Maintenance program includes the following:

A map of the coliection system in our geographic information system (GIS).
Tools, Equipment and replacement parts,

A description of preventative maintenance activities such as cleaning, televising,
flow monitoring root cutting and rehabilitation.

A program to assess the capacity of the sewage collection system and
conveyance facilities when new development is proposed.

Identify activities to be performed to prevent building backups caused by
blockages in the collection system.

Train DPW personal on various maintenance activities.

|dentify maintenance activities and frequency.

Maintenance activates to be performed

Sanitary sewer cleaning (33% of the system minimum) (annually)
Sanitary sewer Televise (5% of the system minimum) (annually)
Sanitary sewer Rehabilitation (as necessary) (annually)

Root removal (as Needed)

Flow monitoring (as needed)

Manhole inspections (5% Minimum)

Lift station maintenance (annually)
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Section 5
Design and Performance Standards



VILLAGE OF HARTLAND

WASTEWATER COLLECTION SYSTEM

CAPACITY, MANAGEMENT, OPERATION, AND MAINTENANCE (CMOM) PROGRAM
DESIGN AND PERFORMANCE STANDARDS

The Village has adopted standards and procedures to maintain control over the design, construction,

and inspection of the sewage collection system, including building sewers and private interceptor

sewers on private property including the following:

Standards and specifications for the design and installation of new sewers and other

appurtenances, and for rehabilitation and repair projects (attached).

Procedures and requirements for inspecting and testing the installation of new sewers,

pumps, and other appurtenances and for rehabilitation and repair projects.

The following standards also apply to all projects that convey wastewater in the Village:

Wisconsin Administrative Code, Chapter NR 110 when designing and constructing sewage

collection systems.

Wisconsin Administrative Code, Chapter SPS 382 when designing and constructing plumbing.
Standard Specifications for Sewer & Water Construction in Wisconsin, latest edition.

Village of Hartland Plumbing Code

Village of Hartland Sewer Utility Ordinance

Delafield-Hartland Water Pollution Control Commission Sewer Use Ordinance



VILLAGE OF HARTLAND
STANDARD SPECIFICATIONS
AND DETAIL DRAWINGS
(Hartland Standards)

The balance of this section deleted from
this document for copying purposes.

Current Edition: JULY 38, 2015

00 01 01-1
07/30/15

~Raw Materials > PrejManl > NROSCOFE > Harliand > 00 01 01 Hartland Project Title Page.doc~
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Section 6
Emergency response plan



VILLAGE OF HARTLAND

WASTEWATER COLLECTION SYSTEM

CAPACITY, MANAGEMENT, OPERATION, AND MAINTENANCE (CMOM) PROGRAM
EMERGENCY RESPONSE

The Village has established an overflow emergency response plan that identifies measures to protect
public health and the environment from sanitary sewer overflows and building backups caused by
excessive flow or other hydraulic constraints in the sewage collection system and shall include
protocols to ensure the following:

Responsible personnel are made aware of the overflows.

There is a prompt and appropriate response to and investigation of all overflows to protect,
to the extent possible, public health, water quality, and the environment.

There is appropriate reporting and notification as required under Section 210.21 (4) to (6)
of the Wisconsin Administrative Code. The overflow emergency response plan shall identify
the public health and other officials who will receive notification and identify the protocols
and procedures for notification of the public who may be affected by an overflow. Whenever
there is a significant or potentially significant risk to public health, public notification shall
include personal contacts with persons who may be at risk from the effects of the overflow.

Appropriate personnel are aware of and follow the plan and are appropriately trained.

Emergency operations appropriate to the event are implemented.

A copy of the overflow emergency response plan is attached.

Below are several recommendations to consider to assist with emergency response planning:

Ensure that adequate alarm systems are in place to notify the proper collection system
personnel of the problem. Ensure that the alarm systems are regularly tested and working.

Have emergency equipment such as back-up generators, portable pumps, alternative power
sources, and pump trucks on hand or readily available.

Emergency response situations should be routinely practiced as part of employee training.
Have a signed mutual aid agreement on file with surrounding communities.

Regularly review and revise the plan based on changes in the system or information gathered
during previous emergencies.
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SECTION 1: PURPOSE

The purpose of the Overflow Emergency Response Plan is to minimize the impact of sanitary sewer
overflows (550's) to the public and the environment. All SSO’s will be responded to in a timely manner
to expedite the necessary steps to relieve the overflow. Relieving the sewage blockage and spill
containment will be our highest priority, taking in to consideration public health concerns. This
response plan will be the guideline for the standard operating procedures in the event of a sanitary
sewer overflow. The response plan will be reviewed periodically to ensure that all corrective measures
are being taken,

The Village of Hartland has a Village wide emergence response plan that can be accessed for contact
numbers and resources that may not be listed in this document. Emergency operation center activation
procedures are also detailed in the emergency response plan.

SECTION 2: SPILL RESPONSE

For notification of a potential SSO, during normal business hours, residents may contact the
Village Municipal Building at 262-367-2714 and staff will notify the Operations Supervisor. When
notified of an §S0, the Operations Supervisor or their designee will notify the DPW Crew of a potential
SS0 to assist in the spill response. After hour, residents may contact the Waukesha County
Communications Center at 262-446-5070 and the Village on-call person will be notified of the
potential spill or backup. The Department of Public Works after-hours phone number at 262-884-
8866 may also be used.

2.1 The DPW crew will respond to the site of the complaint with the proper Spill Response material,
portable pump, and a jet vacuum truck. If the problem is identified as an actual spill, it may be
necessary to send for additional equipment.

2.2 The Operations Supervisor will assess the problem and assign the response crew job duties
in order to eliminate the overflow. The crew leader will notify the Operations Supervisor
whether the problem occurs during normal business hours or after-hours.

2.3 Ifthe problem has escalated to an emergency situation, the Operations Supervisor will bring in
additional assistance and equipment to address the problem. The contacts are as follows:

e Delafield-Hartland Water Pollution Control Commission
Phone: (262} 646-4364
s Mutual Aid - Please see attached document in this section.

2.4 if the Village needs assistance from an outside service, the following contractors shall be
called:

e Excavation - DF Tomasini Phone: (262) 820-8300
*» Pumping - Visu Sewer Phone: (262) 695-2340



¢ Equipment Rental - Lincoln Contractor Phone: (262) 544-9747

Section 3: Emergency Traffic Control

In the event that the spill is located in a high traffic area, the Operations Supervisor will utilize assistance
from the Village Police Department.

Section 4: Bypass

If the blockage is not relieved within the first few attempts (20 minutes), it is crucial that the bypass
procedures are followed immediately.

4.1

Locate the nearest downstream manhole that can accept the additional flow.

4.2 Setupa 2 inch pump for smaller collection lines, and the 4 inch pump for larger transmission

lines, this should be used as a guideline, be advised that larger or multiple pumps may be
needed. The pump discharge hose should be secured or placed far enough into the manhole
that it will not come out during pumping. The pump and pump hose should be protected from
traffic by barricades. If additional pumps are needed, they can be rented from Lincoln
Contractor Supply/Fabick Rents (262) 544-9747.

Section 5: Coptainment

Containment is the Village’s top priority. The DPW Crew will make every effort to keep the SSO in as
small an area as possible. It is preferred that the crews keep the SSO in the street and out of storm
drains. To make sure the S50 is contained, the DPW Crew will use the following methods:

3.1

5.2

53

5.4

Use rubber blankets, 3 inch high rubber dams, or soil to keep the overflow from reaching a
storm drain.

Should the overflow take place in an area not normally accessible to the public, such as;
{fields, tributaries, etc.), the DPW Crew will use reasonable means to contain the flow in
that area for recovery.

Should the flow be too much to be contained on the street and is identified as a danger to the
public, the DPW Crew will allow the flow to enter the storm drain or catch basin., The crew
will make every reasonable attempt to dam up the spill in the storm drain or catch basin and
recover it from that point.

Should the overflow take place the Village of Hartland Police Department will be requested to
document the conditions and any damage.



Section 6: Reperting and Notification

6.1

6.2

6.3

Within 24 hours, if an overflow is verified, the Operations Supervisor shall notify the DNR
Regional Office of the S50 and Village response. Village shall telephone the DNR Wastewater
Engineer in the Southeast Regional office as soon as reasonably possible; phone number 414-
263-8500. If staff are unavailable the use of fax, e-mail, or voicemail are acceptable.

Within 5 days of conclusion of the bypass or overflow occurrence, report the following
information to the WDNR in writing, including DNR Form 3400-184:

* Reason the overflow occurred, or explanation of other contributing circumstances that
resulted in the overflow event. If the overflow is associated with wet weather, provide
data on the amount and duration of the rainfall or snow melt for each separate event.

» Date the overflow occurred.

¢ Location where overflow occurred,

* Duration of the overflow and estimated wastewater volume discharged.

* Steps taken or the proposed corrective action planned to prevent similar future
oCcurTences.

* Any other information the permittee believes is relevant,

* Forward a copy of the attached WDNR Form 3400-184, “Sanitary Sewer Overflow or
Bypass Notification Summary Form”, to the DNR Regional Wastewater Engineer; a fillable
form is also available at:
http://dnr.wi.gov/topic/wastewater/documents/3400-184 ssoreportform.pdf

As soon as possible after an overflow occurrence, public notification is required. The
minimum requirement is notification of the newspaper in general circulation in the area.
Send notification to Village Clerk for posting in the local newspaper. Other means of public
notification may include the notification of public health officials, posting information on a
web site, and notification of media outlets.

Section 7: Posting

Public health and safety is the top priority of the Village of Hartland. The proper signs will be posted to
warn the public of potential contamination hazards when an overflow takes place.

7.1

7.2

7.3

Posting of contamination signs will be done in all cases whether there is standing water or the
ground is saturated.

Signs will be placed in locations with high visibility as so that they can be seen from all routes
that the public might take to enter an area.

Signs will remain posted for a period of not less than five days, unless directed by the DNR
Wastewater Engineer.



Section 8: Restoration

The Village will make every effort to restore the environment to the condition that existed before the $50
occurred by using the following procedures:

8.1 If the SSO occurred in the street, the Wastewater Crew will apply household bleach to the
affected area and wash down the area, de-chlorination if needed and recover wash down water,
as much as possible. If the SSO occurred in an unpaved/dirt area the Wastewater Crew would
apply hydrated lime as needed for odor control and apply class 2 Aggregate base at a minimum
of two inches (2") of coverage. (1)

8.2 Collect and dispose of any standing or pooled sewage that is accessible to the public.

8.3 Recover any sewage within storm drains, channels, curb, gutters, and culverts.

8.4 Clear surrounding area of paper, solids, and any other signs of a SS0.

8.5 Replace vegetation, sidewalks, asphait, fencing or any other items that were damaged as a result
of the 550 or the crews working to restore service.

Section 9: Village Dgcumentation

A Sewage Overflow Field Report is included in the Appendix. Documentation shall at a minimum contain
the following information:

9.1 Beginning and ending time.,

9.2 Exactlocation of the 550.

9.3 Any and all conditions that may have contributed to the cause of the SS0.
9.4 Did the S50 reach surface waters or a storm drain?

9.5 Total gallons spilled and the amount recovered.

9.6 Damage that was caused and any repairs that were made.

9.7 Photographs of the affected area.

[) Aggregate base (AB) is typically made of a recipe of mixing different sizes of crushed rock together forming the
aggregate which has certain desirable properties. 3/4 inch Aggregate Base, Class 2, is used in roadways and is an
aggregate made of a specific recipe of different sizes and quality of rock inclusive of % in (18.05 mm) to fine dust. An
aggregate is normally made from newly quartied rock, or it is sometimes allowed to be made from recycled asphalt
concrete and/or Portland cement concrete,



gt:;:r?rfn\g:?g?rﬁ;rt}ural Resources Sanitary sewage overﬂow
Notification Summary Report

Form 3400-184 (R 11/13) Page 1of 2
Sanitary Sewage Overflow Type: Permit Number;
(O Colection System SS0O O GP Wi-0047341-05
(O Treatment Facility TFO O Other Wi-

Notice: Under 5.283.55 (1)(dm), Wis. Stats., and in accordance with reporting requirements in your WPDES permit, permittees shall provide the
following notices if a sanitary sewer overflow or treatment facility overflow occurs:

« Within 24 hours of the occurrence, notify the DNR regional wastewater staff by telephone (FAX, email or voice mail, if staff are unavailable).

* Within & days of the occurrence, provide a written reporl describing the overfiow, Including all information requested on this form. The permitiee is
required to submit this form or other equivalent written notification to the DNR Regional Office (Refer to GP WI-0047341-05 sections 3.2, 3.4, and 3.5.)

* Public notification. Date How?

+ Regional wastewater treatment facility notification. Date (7] Not applicable
» Drinking water intake owner notification. Date [] Not applicable

Faliure to rotify the Dapartment as specified may result In fines up to $19,000 for each day of violation [s. 283.91(2), Wis. Stats.].

Personally identifiabie Information wili be used for program administration and will alsc ba made avallable to requesters as required under
Wisconsin Open Records law [ss. 19.31 - 19,39, Wis. Stats.].

Instructlons: Use this form to report all 880, or TFO occurrences. Attach additional information as necessary to explain or document the overfiow.
For the purpose of this report, an overfiow is defined as the discharge of sewage from the coliection system or at the treatment facility other than from
the permitted outfall to a surface water and/or ground due to circimstances such as those identified by the check boxes in the overflow details section of
this form.

Use one form per occurrence. A single occurrence may be more than one day If the clreumstance causing the overflow or bypass results in &
discharge duration more than 24-hours. If there is a stop and restart of the overflow or bypass within 24-hours, but it's caused by the same
circumstances, report it as one occurrence. If the discharges are separated by more than 24 hours, they should be reported as separate occurrences.

‘Notification Information
Permittee {Facility Name)

Overflow Reported 1o DNR
Date Time O am

Person Representing Permittee Who Contacted DNR DNR Office and Person Contacted

Overflow Details {Refer to GP WI-0047341-05 section 3.2 and NR210.21(4){b), Wis. Adm. Code.}
1. Locatien of the Qverfiow {complete a separate form for each discharge location)

2. Provide the name of the local receiving water that the wastewater enters, which could be a nearby stream, river, lake, or wetland. |f discharge does
not enfer directly into a surface water, but indirectly by way of a ditch or storm sewer, frace the path of the ditch or storm sewer to find the receiving
water. {check all that apply)

[} Runs on ground and absorhs inte the sofl,

[ Ditch. Name of surface waler it drains to:

] Storm sewer. Name of surface water it drains to;

(] Surface water direct discharge:
[J Other, describe:

3. Duration of the Overflow (hours and minutes) Estimated Volume of Wastewater Discharged (gallons)

Note: The duration of the overfow equals the estimaled time when the overflow began and stopped when sewage may have discharged, and is not the
sarme as the length of time precjpitation occurred. The volume of alf overfiow discharges shall be reporfed as a nimerical value (oo not report
unknowrt’).  The potenitial overfiow voltme may be calcuated knowing the fow capachly of the sewsr and the overflow duration.

4. Identlfy the sewer system or treatment facility compenent frem which the discharge occurred. Check all that apply and explain in number 11.
[] Manhale ] Permanent overflow structure 7] Other (describe below)

[7) Lift station  [] Broken pipe

5. The estimated date and time when the overflew began and stopped or will be stopped:
Start Date Time (fo nearest 15 minutes) (") am|End Date Time {to nearest 15 minutes) () am

O pm O pm




Sanitary Sewage Overflow

Notification Summary Report
Form 3400-184 (R 11/13) Page 2 of 2

8. The cause or suspected cause of the overflow including, if appropriate, precipitation, runoff conditions, areas of ficoding, soil moisture and other
relevant information. Circumstances causing the overflow: (check all that apply)

[ Rain [] Power Cutage [[] Equipment Falfure
[ Sail Moisture [] Plugged Sewer [[] widespread Flooding
[1 Snow Melt [] Broken Sewer [[] Gther {explain in number 11}

Note. Floodling shoutd only be indicaled s a cause If thers is significant flooading that is caused by igh river, siream, or lake water levels, not 175t
localized high water in the streef,

Document the weather conditions if it contributed to the cause of the overflow. The wet weather data should include the cumulative amount of
precipitation that caused the overflow.

- Date and Duration of Rainfall
Start Date Time (to nearest 15 minutes) ( am|End Date Time (to nearest 15 minutes) ) am

O pm O pm

Amount of Rainfall (nearest rain gauge to 0.1 inch acecuracy) Amount of Snow Melt (estimated inches melted)

Contribuling Soll Conditions {saturated, frozen, soil type)

7. Steps taken or planned to reduce, eliminate and prevent reoccurrence of the overflow and a schedule of major milestones for those steps.

8. A description of the actual or potential for human exposure and contact with the wastewater from the overflow.

9. Bteps taken or planned to mitigate the impacts of the cverfiow and a schedule of major milestones for those steps.

10. To the extent known at the time of reporting, the number and location of building backups caused by excessive flow or other hydraulic constraints in
the sewage collection system that occurred concurrently with the SSO and were within the same area of the sewage collection system as the 8S0.

Number Location

11. The reason the overflow occurred or explanation of other contributing circumstances that resulted in the overflow event including whether the
overflow was unavoidable to prevent loss of life, personal injury, or severe property damage and whether there were feasible allernatives to the
overflow. (Refer to GP WI-0047341-05 section 2,.2)

Report Completed By

Authorized Representative Name {Prin()

Signature of Authorized Representative Date




VILLAGE OF HARTLAND ~ SEWER OVERFLOW FIELD REPORT

Name; (Operator receiving call)
To: (Personnel to investigate call)
Subject:

Location of reported overflow:

Cross street:

Date reported:

Time reported: Personnel arrival time:
Time overflow stopped: Total time of overflow:
Receiving waters: Amount of overflow (galtons):

Description of incident:

Description of response/actions taken:

Clean up methods used:

Circle the answer for the next 5 questions

Sign Posted? Yes No  Barricaded? Yes No Sample Taken? Yes No
Notified Public?  Yes No  May affect fish/wildlife? Yes No

Reporting Procedures

Fill in the above information.

Notify Operations Supervisor immediately.

Within 24 hours fax this form to the DNR Regional Wastewater Engineer.
Within 5 days send written report and Form 3400-184 to DNR Regional Office.
Public Notification.

R e



PUBLIC WORKS
EMERGENCY RESPONSE
MUTUAL AID AGREEMENT

This Public Works Emergency Respi&nse Mutual Aid Agreement (hereinafter
“Agreement”) dated the __[ _day of _vititht 2048, is entered into by each of
the entities that executes and adopts tﬁé understﬂ\dings, commitments, terms, and

conditions contained herein;

WHEREAS, §66.0301 of the Wisconsin Statutes authorizes municipalities to cooperate
with other municipalities to make the most efficient use of their powers on a basis of

mutual cooperation; and

WHEREAS, municipalities are geographically vulnerable to a variety of natural and
technological disasters and recognizing this vulnerability, this Agreement’s intended

Purpose is to:

(1) Reduce vulnerability of people and property of this State to damage, injury

and loss of life and property;
(Z2)  Prepare for prompt and efficient rescue, care and treatment of threatened or

affected persons;
(3)  Provide for the rapid and orderly rehabilitation of persons and restoration of

property; and
(4)  Provide for cooperation and coordination of activities relating to emergency
and disaster mitigation, preparedness, response and recovery; and

WHEREAS, the parties of this Agreement and the State of Wisconsin have recognized
the importance coordination and cooperation between local governments; and

WHEREAS, pursuant to §66.0302(2) of the Wisconsin Statures, entities entering into
cooperative mutual aid and assistance agreements may include provisions for the receipt or
furnishing of services or the joint exercise of any power or duty required or authorized by

law; and

WHEREAS, the entities which have chosen to become signatories to this Agreement
wish to provide mutual aid and assistance among one another during times of disaster or

public works emergencies.

THEREFORE, pursuant to §66.0301 of the Wisconsin Statutes, the uUndersigned
entities agree to enter into this Agreement for cooperative and reciprocal public works
emergency response aid and assistance, with this Agreement embodying the
understandings, commitments, terms and conditions for said aid and assistance, as follows:



SECTION |
DEFINITIONS

" The following definitions will apply to the terms appearing in this Agreement.

A. “AID AND ASSISTANCE” includes, but is not limited to personnel, equipment,
facilities, services, supplies and any other resources needed to respond to a disaster.

B. ‘AUTHORIZED REPRESENTATIVE” means a party’s employee who has been authorized
in writing by that party to request, to offer or to otherwise provide aid and
assistance under the terms of this Agreement. This list of Authorized
Representatives for each party shall be attached to the executed copy of this
Agreement. (In the event of a change in personnel, unless otherwise notified the
presumption will be that the successor to the employee’s position will be the

authorized representative.)

C. “DISASTER” means a calamitous event threatening loss of life, or significant loss or
damage to property, including but not limited to flood, hurricane, tornado, dam
break or other naturally occurring catastrophe or man-made accidental, military or

paramilitary event.

D. ‘MUTUAL AID RESOURCE LIST" means the list provided by each party and attached to
this Agreement listing the equipment, personnel and other resources a party has

available for aid and assistance.

E. ‘PARTY” means a governmental entity which has adopted and executed this
Agreement.

F. “PROVIDER” means the party, which has received a request to furnish aid and
assistance from another party in need (the “Recipient”) and has agreed to provide
the aid and assistance requested. The Provider shall be represented by the
authorized representative or the local agency charged with recovery and repair
activities including, but not limited to, opening of public ways; removal of debris;
building of protective barriers; management of physical damage to structures and
terrain; transportation of persons, supplies and equipment; and repair and operation

of municipal utilities.

G. “RECIPIENT” means the party setting forth a request for aid and assistance to
another party (the “Provider”), The Provider shall be represented by the authorized
representative or the local agency charged with recovery and repair activities
including, but not limited to, opening of public ways; removal of debris: building of
protective barriers; management of physical damage to structures and terrain;
transportation of persons, supplies and equipment; and repair and operation of

municipal utilities.



SECTION i

INITIAL RECOGNITION OF PRINCIPLE BY ALL PARTIES; AGREEMENT
PROVIDES NO RIGHT OF ACTION FOR THIRD PARTIES

A. As this is a reciprocal contract, it is recognized that any party to this Agreement may
be requested by another party to be a Provider. it is mutually understood that each
party’s foremost responsibility is to its own citizens. The provisions of this
Agreement shall not be construed to impose an unconditional obligation on any party
to provide aid and assistance pursuant to a request from another party. Accordingly,
when aid and assistance have been requested, a party may in good faith withhold
the resources necessary to provide reasonable and adequate protection for its own
community, by deeming itself unavailable to respond and so informing the Recipient.

B. Given the finite resources of any jurisdiction and the potential for each party to be
unavailabte for aid and assistance at a given point in time, the parties mutually
encourage each other to enlist other entities in mutual aid and assistance efforts
and to enter into such agreements accordingly. Concomitantly, the parties fully
recognize that there is a highly meritorious reason for entering into this Agreement,
and accordingly shall attempt to render assistance in accordance with the terms of

this Agreement to the fullest extent possible.

C. All functions and activities performed under this Agreement are hereby declared to
be governmental functions conducted pursuant to the powers conferred in
§61.34(1), §62.11(5), §60.22(1), §60.22(3). Functions and activities performed under
this Agreement are carried out for the benefit of the general public and not for the
benefit of any specific individual or individuals. Accordingly, this Agreement shall
not be construed as or deemed to be an agreement for the benefit of any third
parties or persons shall have any right of action under this Agreement for any cause
whatsoever. All immunities provided by law shalt be fully applicable as elaborated

upon in Section X! of this Agreement.

SECTION Ml
SEMI-ANNUAL REVIEW

The authorized representatives of each party shall meet semi-annually to review the
Agreement and if applicable, discuss recommendations to be made to their respective
governing bodies for amendments to the Agreement pursuant to Section XIll of this

Agreement.



SECTION IV
PROCEDURES FOR REQUESTING ASSISTANCE

Mutual aid and assistance shall not be requested, unless Recipient deems its resources
available within the stricken area, inadequate, When Recipient becomes affected by a
disaster and deems its resources inadequate to rectify the given situation, it may
request mutual aid and assistance by communicating the request directly to one or
more Providers on the Mutual Aid Resource List, indicating the request is made pursuant
to this Agreement. The request shall be followed as soon as practicable by a written
confirmation of that request. All requests for mutual aid and assistance shall be

transmitted as set forth below.

A. METHOD OF REQUEST FOR MUTUAL AID AND ASSISTANCE:
Recipient shall directly contact Provider’s authorized representative, setting
forth the information in paragraph B of this Section. All communications shall be
conducted directly between Recipient and Provider, Recipient shall be
responsible for the costs and expenses incurred by all Providers providing aid and
assistance pursuant to the provisions of this Agreement as noted in Section Vil of

this Agreement.

B. REQUIRED INFORMATION: Each request for aid and assistance shall be
accompanied by the following information, in writing or by any other available

means, to the extent known.

(1) Stricken Area and Status: A general description summarizing the condition
of the community (i.e., whether the disaster is imminent; in progress, or
has already occurred) and of the damage sustained to date;

(2) Services: Identification of the service function(s) for which assistance is
needed and the particular type of aid and assistance needed;

(3) Infrastructure Systems: |dentification of the type(s) of public
infrastructure system for which aid and assistance is needed
(water/sewer, storm water systems, streets) and the type of aid and

assistance needed;

(4} Aid and Assistance: The amount and type of personnel, equipment,
materials and supplies needed and a reasonable estimate of the length of

time they will be needed;

(5) Facilities: The need for sites, structures or buildings outside Recipient’s
geographical limits to serve as staging areas for incoming emergency goods

and services; and



(6) Meeting Time and Place: An estimated time and a specific place for a
representative of Recipient to meet the personnel and resources of any

Provider.

. STATE AND FEDERAL ASSISTANCE: If the severity of the emergency is expected to

exhaust the reasonably available resources on the Mutual Aid Resource List, then
the Recipient shall be responsible for notifying the appropriate agencies or
coordinating requests for state and/or federal assistance.

SECTION V

PROVIDER’S ASSESSMENT OF AVAILABILITY OF RESOURCES
AND ABILITY TO RENDER ASSISTANCE

. When contacted by a Recipient in need, the Provider’s authorized representative
shall assess Provider’s own local situation in order to determine available
personnel, equipment and other resources. If the Provider’s authorized
representative determines that the Provider has available resources and agrees
to provide the aid and assistance requested, the Provider’s authorized
representative shall so notify the Recipient. The Provider shall complete a
written acknowledgment regarding the aid and assistance to be rendered (or a
rejection of the request) and shall transmit it by the most efficient practical
means to the Recipient for a final response. Provider’s acknowledgement shall

contain the following information:

(1) In response to the items contained in the request, an acknowtedgement of
the personnel, equipment, and other resources to be sent;

(2) The projected length of time such personnel, equipment and other
resources will be available to serve Recipient, particularly if the period is
projected to be shorter than one week (as provided in Section VI of this

Agreement);

(3) The estimated time when the aid and assistance provided will arrive at the
location designated by the authorized representative of the Recipient; and

(4) The name of the person(s) to be designated as Provider’s supervisory
personnel (pursuant to Section VI of this Agreement).

. Nothing in this section shall be deemed to unconditionally require any party to
this Agreement to provide aid and assistance to any Recipient. Each party has the
right to reject any request for aid and assistance.

. Public Works Mutual Aid Agreement Request Form will be on file with each
community.



SECTION Vi
SUPERVISION AND CONTROL

. Provider shall designate contact persons/coordinators among its employees sent
to render aid and assistance to Recipient. As soon as practicable, Recipient shall
assign work tasks to Provider’s contact persons coordinators, and unless
specifically instructed otherwise, Recipient shall have the responsibility for
coordinating communications between Provider’s contact persons/coordinators

and Recipient.

. Based upon such assignments set forth by Recipient, Provider’s contact
persons/coordinators shall:

(1) Have the authority to assign work and establish work schedules for
Provider’s personnel. Provider should be prepared to furnish
communications equipment sufficient to maintain communications among
its respective operating units, and if this is not possible, Provider shall

notify Recipient accordingly;

(2) In accordance with Section VIil of this Agreement, maintain a log of daily
personnel time records, materfal records, equipment hours and other

expenses;

(3) Report work progress to Recipient at mutually agreed upon intervals.

. Recipient is ultimately in control of supervising personnel of both Recipient and
Provider as necessary to comply with the workers compensation laws of Wisconsin

and Section X of this Agreement.

SECTION VII

LENGTH OF TIME FOR AID AND ASSISTANCE;
RENEWABILITY; RECALL

. Unless otherwise provided, the duration of Provider’s aid and assistance shall be
presumed to be for an initial period of twenty-four (24) hours. Thereafter,
assistance may be extended as the situation warrants for periods agreed upon by
the authorized representatives of Provider and Recipient. The twenty-four hour
period and any other agreed upon time periods shall start when the aid and
assistance departs from Provider’s location with the intent of going to Recipient’s
location. The aid and assistance shall end when the aid and assistance returns to
Provider’s location and no further expectation of aid and assistance exists

between Provider and Recipient.



B. In accordance with Section Il of this Agreement, Provider’s aid and assistance
shall remain subject to recall by Provider to provide for its own citizens if
circumstances so warrant. Provider shall make a good faith effort to provide at
least twenty-four (24) hours advance notification to Recipient of Provider’s
intent to terminate portions of or all aid and assistance, unless such natice is not
practicable, in which case as much notice as is reasonable under the

circumstances shall be provided.

SECTION Vil
COST DOCUMENTATION AND REIMBURSEMENT

A. PERSONNEL - Provider shall continue to pay its employees according to its then
prevailing ordinances, rules, regulations and collective bargaining agreements. At
the conclusion of the period of aid and assistance, the Provider shall document
all direct and indirect payroll costs plus any taxes and employee benefits which
are measured as a function of payroll (i.e., FICA, unemployment, retirement

etc.).

B. PROVIDER'S TRAVELING EMPLOYEE NEEDS - Provider shall document the basic
needs of Provider’s traveling employees, such as reasonable out-of-pocket costs
and expenses of Provider’s personnel, including without limitation transportation
expenses for travel to and from the stricken area during the period of aid and

assistance,

C. EQUIPMENT - Provider shall document the use of its equipment during the period
of aid and assistance including without {imitation all repairs to its equipment as
determined necessary by its on-site supervisor(s) to maintain such equipment in
safe and operational condition, fuels, miscellaneous supplies, and repairs directly

caused by provision of the aid and assistance.

D. MATERIALS AND SUPPLIES - Provider shall document all materials and supplies
furnished by it and used or damaged during the period of aid and assistance.

E. REIMBURSEMENT OF COSTS - Recipient as documented in this Section shall
reimburse Provider’s costs within sixty (60) days of Provider submitting an invoice

for such costs to Recipients.

SECTION IX
RIGHTS AND PRIVILEGES OF PROVIDER’S EMPLOYEES

Whenever Provider’s employees are rendering aid and assistance pursuant to this
Agreement, such employees shall retain the same powers, duties, immunities, privileges
:hey would ordinarily possess if performing their duties within the geographical limits of

Provider.



SECTION X

PROVIDER'S EMPLOYEES COVERED AT ALL TIMES BY PROVIDER’S
WORKERS' COMPENSATION POLICY

Recipient shall not be responsible for reimbursing any amounts paid or due as benefits to
Provider’s employees due fo personal injury or death occurring during the period of time
such employees are engaged in the rendering of aid and assistance under this Agreement. It
is mutually understood that Recipient and Provider shall be responsible for payment of such
workers’ compensation benefits only to their own respective employees. Further, it is
mutually understood that Provider will be entirely responsible for the payment of worker’s

compensation benefits to its own employees.

SECTION X!
IMMUNITY

All activities performed under this Agreement are hereby declared to be governmental
functions and Wisconsin law shall govern the liability of both provider and Recipient, and
all grants of immunity pursuant to §893.80 of the Wisconsin Statutes shall apply.

SECTION XI!
PARTIES MUTUALLY AGREE TO HOLD EACH OTHER HARMLESS

Each party (as indemnitor) agrees to protect, defend, indemnify, and hold all other parties
{(as indemnities), and other officers, employees, and agents, free and harmless from and
against any and all losses, penalties, damages, assessments, costs, charges, professional
fees, and other expenses or liabilities of every kind including, but not limited to: attorney’s
fees and costs of litigation arising out of or relating to any and all claims, liens, demands,
obligations, actions, proceeding, or causes of action of every kind in connection with or
arising out of indemnitor’s negligent or intentional acts and errors and/or omissions.
Indemnitor further agrees to investigate, handle, respond to, provide defense for, and
defend any such claims, etc. at indemnitor’s sole expense and agrees to bear all other
costs and expenses related thereto. To the extent that immunity does not apply, each
party shall bear the risk of is own actions, as it does with its day-to-day carry. Each party
understands and agrees that any insurance protection obtained shall in no way limit the
responsibility to indemnify, keep, and save harmless the other parties to this Agreement.



SECTION XIit
AMENDMENTS; ADDITIONAL MEMBERS

A. MANNER - This Agreement may be amended at any time by (1) unanimous
consent of the parties as determined by the governing units of the parties, or (2)
upon the mutual written consent of the Recipient and Provider; however any
such amendment shall not be binding upon the other parties unless said parties

provide written consent thereto.,

B. ADDITION OF OTHER ENTITIES - additional entities may become parties to this
Agreement upon; (1) acceptance and execution of this Agreement, (2) sending
the executed Agreement to all parties, and (3} sending a copy of its completed
Mutual Aid Resource List to each of the other parties.

SECTION XIV
INITIAL DURATION OF AGREEMENT; RENEWAL; TERMINATION

This Agreement shall be binding for not less than one (1) year from its effective date.
Thereafter, this Agreement shall automatically renew annually. However, any party may
withdraw from the Agreement at any time by written notification served personally or by
registered mail upon alt parties. The withdrawal shall not be effective until sixty (60) days
after notice thereof has been served upon or sent to all other parties. A party’s withdrawal
from this Agreement shall not affect a party’s liability or obligation from the terms of this
Agreement incurred hereunder. Once the withdrawal is effective, the withdrawing entity
shall no longer be a party to this Agreement, but this Agreement shall continue to exist
among the remaining parties. The Agreement may be terminated at any time after the
initial duration of the Agreement by unanimous consent of the parties as determined by the

governing units of the parties.

SECTION XV
HEADINGS

The headings of various sections and subsections of this Agreement have been inserted for
convenient reference only and shall not be construed as modifying, amending, or affecting
in any way the express terms and provisions of this Agreement or their interpretation.

SECTION XVI

SEVERABILITY - EFFECT ON OTHER AGREEMENTS

Should any clause, sentence, provision, paragraph, or other part of this Agreement, be

1djudged by any court of competent jurisdiction to be invalid, such judgment shall not
affect, impair, or invalidate the remainder of this Agreement. Each of the parties declares



that it would have entered into this Agreement irrespective of the fact that any one or
more of this Agreement’s clauses, sentences, provisions, paragraphs, or other parts have
been declared invalid. Accordingly, it is the intention of the parties that the remaining
portions of this Agreement shall remain in full force and effect without regard to the

clause(s), sentence(s), paragraphs(s), or other part(s) invalidated.
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SECTION Xvli
EFFECTIVE DATE

This Agreement shall be effective upon proper approval and execution hereof by at least
two parties, The effective date shall be the date upon which the second party executed
the Agreement. As to all subsequently added parties, the effective date shall be the date

upon which the newly added party properly executed the Agreement,

NOW THEREFORE, in acknowledgment of the acceptance of this Agreement, each of the
parties have caused this Public Works Emergency Response Mutual Aid Agreement to be
duly executed in its name and behalf by its chief executive officer, who has signed
accordingly with seals affixed and attested with concurrence of a majority of its governing

board, as of the date set forth in this Agreement.

TOWN OF L
By: _| A '
Michael Reed, Chairman

Dated: _ M EZUJ ‘H"""f"’}

M

m(vNo MERTON
By: A L : :

Richard Morris, &F%irrhan
) |
Dated: q/&75/07

TOWN OF OCONOMOWOC

Attest:

By:
Robert C. Hultquist, Chairman Terry A, Leaman, Clerk

Dated:

11



SECTION XViI

EFFECTIVE DATE

This Agreement shall be effective upon proper approval and execution hereof by at least
two parties. The effective date shall be the date upon which the second party executed
the Agreement. As to all subsequently added parties, the effective date shall be the date

upon which the newly added party properly executed the Agreement.

NOW THEREFORE, in acknowledgment of the acceptance of this Agreement, each of the
parties have caused this Public Works Emergency Response Mutual Aid Agreement to be
duly executed in its name and behalf by its chief executive officer, who has signed
accordingly with seals affixed and attested with concurrence of a majority of its governing

board, as of the date set forth in this Agreement,

TOWN OF LISBON

By:

Michael Reed, Chairman

Dated:

TOWN OF MERTON

By:

Richard Morris, Chairman

Dated:

F’N OF OCONOMO WTC

WM/\/\Q(\ALK‘V-—)

Robert C. Hul tqmstv\C‘hawman
Dated: /0(@4144%&_. /Z 2007

11

Attest:

Jeffrey Musche, Clerk

Attest:

Susan J. Oman, Clerk

Attest: :Z/%Nﬁl&lz?ﬂzc Ly

TerryA/ aman, Clerk




VILLAGE OF CHENEQUA

Attest:
Bruce Styza, President Bonita Zimdars, Clerk

By:

Dated:

VILLAG (@OF HARTw

Davrd Lamerahd President
Dated: /03// /‘{)/o“)ﬁ?

o (AP TNCE S o

Robert We5er President

’/
s & 'T./'P %
- 2 QPORA‘ %O
SF e

Dated: /- lq" &

‘ =
47 )
ITETPITA
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Public Works

Emergency Response
Mutual Aid Reference Guide

INTRODUCTION

The purpose of the Public Works Emergency Response Mutual Ajd Agreement (hereinafier
“Agreement”) is to permit parties to the Agreement

to make the most efficient use of their powers by
c¢nabling them to coordinate resources,

When faced with a disaster or emergency,
maintain service and recover in the most expedien
coordination, and cooperation with other public

public works agencies have g responsibility to
tway. This can best be accom

plished by preparation,
works agencies.

W a piece of equipment for g specific job or request crews to assist in
isions in this reference guide are suggestions and are not binding on
reference guide wil] be updated and revised periodically as desired by

the parties to the A greement, The
the parties of the Agreement,

Page 1 of 5
Rev. (6/2 7/04)



PROCEDURES TO CONSIDER
in using the
Public Works Emergency Response Mutual Aid Agreement

and obtain the assistance,

RECIPIENT - STEPS TG FOLLOW:

When your agency is requesting assistance:

] Assess the situation and determine the resources needed.

2 Fill out the RECIPIENT'S CHECKLIST.

3. Locate agencies included it the Agreement;

4. Call the agency(s) listed that may have the resources you need.
5

6.

Fill out the RECIPIENT’S MUTUAL AID INF ORMATION form,
Send a copy of the form to the Provider as soon g possible.

PROVIDER — STEPS TO FOLLOW:

When your agency is responding to a request for assistance:
1, Make sure you can fulfill the request before giving an answer. Remember, you are not required

personnel, appropriate eguipment, and
Analyze the level of risk of the request,
Complete the PROVIDER'S CHECKLIST with the information given by the Recipient,

Brief your employees and prepare the equipment,
Complete the EMPLOYFE & EQUIPMENT INFORMATION form — provide copies to your

responding staff and to the Recipient.
6. Dispatch staff to the Reci pient for assistance,

CONTACT PERSON/CO#DRDINATOR OF PROVIDER -- STEPS TO FOLLOW

1. Carry a copy of the Recipient’s MUTUAL AID INFORMATION form and your EMPLOYEE &
EQUIPMENT INF ORMATION form and provide a copy of each to the Recipient,

2. Remember, you are responsible for your crew working i '

3 Track your equipment and materials mventory.

—_—

Page 2 of 5
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%

Briefing

RECIPIENT’S CHECKLIST

What can the Provider help you repair or service?

° Identify yourself and your agency,

o Fill out the MUTUAL AID INFORMATION form.

o State the nature of the problem,

° State your needs — personnel, equipment, fesources, ete. Length of time they will
be needed?

° Advise the Provider on weather and road conditions,

° How soon is aid needed? Is the work time sensitj ve?

° Advise the Provider where when, and to whom they are to report?

o Identify facilities that are available to Provider (shelter, food, etc );

Provide system maps and discuss how to uge them.
Review standards for the type of work being requested.

. Establish a communications plan,

Rev, {6/27/04)
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MUTUAL AID INFORMATION F ORM

Recipient
DATE: TIME:
_ —
REQUESTING AGENCY:
NAME / TITLE CONTACT:Z\
m

PHONE NUMBER:

EMERGENCY PHONE NUMBER: ‘

TYPE OF EMERGENCY: \
ESTIMATED DURATION W

AID & ASSISTANCE BEING REQUESTED (be as specific as possible):
—_—
Technical Assistance*

Personnel Area of Expertise:
Equipmeny *

Communication Equipment: __
Materials* \

¥ Items to consider jn your request;
Inspectors, Engineers, Surveyors
Technicians, Truck Dri vers, Utility person
Operators, Flaggers, Welders, Mechanics
Bridge Repair, Carpenters, Electricians
Dump Trucks, Back Hoe, Grave] Pipe
Paving Equipment, Oiler, Grader,
Compactor, Traffic Control Equipment

Power Supply Communication Equip.

Page 4 of 5
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PROVIDER’S CHECKLIST

RECIPIENT AGENCY:

DATE: TIME:
-— —
NAME TITLE comc 

EMERGENCY PHONE NUMBER:

PHONE NUMBER: FAX NUMBER:
—_— ——

TYPE OF EMERGENC Y:

ESTIMATED DURATION ASSISTANCE WILL BE REQUIRED: :

.

Fill out Mutual Aig Information form,

- Clarify Need

Review types of damage and what Provider’s employee may be expected to deal with
(volcanic ash, earthquake, flooding, etc.)
Review types of equipment materials, and number of employees needed and skills

required,

How long will your employees be needed? Should a relief crew be prepared? Where
will your employees stay and eat?

Identify a communj cations plan for crews,

How wil responding affect Your agency’s current Operations?

Immediately notify Supervisor, elected officials, and Hj ghway & Loca] Programs of

request for Emergency Response Mutual Aid

Preparations

Identify Incident Commander for youremployees and appoint staff for operations,
planning logistics and finance,
Review ER/FEMA documentation procedures with supervisors and initiate record

keeping requirements.
Inventory and standardize tools and materials on vehjcles. Inspect vehicles for travel,

B

Rev. (6/27/04)
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subsection. At the time of permit application, a permittee may
demonstrate that the relevant information in a2 previously
approved facilities plan is current. If the relevant information in
the approved facilities plan is not reflective of current operations,
the permittee shall submit new information or may update the
facilities plan with new information that demonstrales there are no
feasible alternatives to the use of blending.

(6) REPORTING. Any blending under this section shall be
reported to the department by telephone, fax or email no later than
24 hours from the time each blending operation ceases at the sew-
age treatment facility, including operation of an alternative treat-
ment process as provided in sub. (4). Permittees shall also report
the time, duration, and volume of wastewater routed around the
biological treatment process, or routed through an alternative
freatment process as provided in sub. (4), on the wastewater dis-
charge monitoring report form required by the permit. These
reporting requirements shall apply whether blending was or was
not included as a condition in the permit,

History: CR 12-027: cr. Register July 2013 Nu. 691, off. §~1-13.

Subchapter IV — Overflows and Sewage Collection
Systems

NR 210.19 Applicability. This subchapter applies to all
publicly owned treatment works and privately owned domestic
treatment works that own and operate a sewage collection system,
including satellite sewage collection systems.

Note: Chapter NR 114 may requite the certification of operators for sewage

collection systems subject 1o the requirements of this subchapter.
History: CR 12-027: cr. Register July 2013 No, 691, eff. 8-1-13.

NR 210.20 Permits for satellite sewage collection
systems. All municipally owned satellite sewage collection
gystems shall be operated under the authorization of a general per-
mit or an individual permit issued by the department. The depart-
ment may require privately owned satellite sewage collection sys-
tems to be operated under the authorization of a general permit or
an individual permit issued by the department if the department
determines & permit is necessary to assure compliance with the
requirements of this subchapter. General permits shall be issued
following the procedures in s. NR 205.08 and shall require com-
pliance with all applicable provisions of this subchapter. The
department may issue an individual permit, including a com-
pliance schedule for sewage collection system investigations and
sewage collection system modifications, when necessary to
assure compliance with the requirements of chapter.

History: CR 12-027: cr. Reglster July 2013 No. 691, eff, 8-1-13.

NR 210.205 Combined sewer systems and over-
flows. Permittees that own and operate combined sewer systems,
including combined sewage treatment facilities, shall comply
with the specific requirements contained in the WPDES permit,
Permittees that operate a combined sewer system shall be subject
fo the requirements of ss. NR 210.23 and NR 210.24. Discharges
from combined sewer systems and overflows from combined
sewage treatment facilities shall be reported to the department as
required in the WPDES permit and the public shall be notified of
such discharges in accordance with the emergency response plan
required under s. NR 210,23 (4) (f). The department may require
the permittee to notify the owner of a drinking water intake located
in a surface water receiving any discharges from combined sewer
systems.

Note! The department may consult with the requirements of 33 11.8,C, 1342 and
U. 8. environmental protection agency guidance when establishing permit conditions

for combined sewer systems,
History: CR 12-027: cr, Register Jaly 2013 No. 691, eff, §-1-13,

NR 210.21 Sanitary sewer overflows and sewage
treatment facility overflows. (1) PrROHIBITED OVERFLOWS.
Sanitary sewer overflows and sewage treatment facility overflows
are prohibited and may not be approved by the department nor
anthorized in a permit issued by the department. If applicable to

WISCONSIN ADMINISTRATIVE CODE

60-2

an overflow event, permittees shall provide information that wilt
enable the department to detenmine whether any of the following
conditions exist:

Note: When used without qualification in this chapter, the word “overflow™
includes both sanitary sewer overflow and sewage treatment facility overfiow,

(a) The sanitary sewer overflow or sewage treatment facility

overflow was unavoidable to prevent loss of life, personal injury,
of severe property damage.

(b) There were no feasible alternatives to the sanitary sewer
overflow or sewage treatment facility overflow such as the use of
auxiliary treatment facilities or adequate back--up equipment,
retention of untreated wastes, reduction of inflow and infiltration,
or preventative maintenance activities.

Note: When evaluating feasibility of alternatives, the depariment may consider
Tactors such as technical achievability, the relationship between the control of storm
water and the confrol of infiltration and inflow into the sewage colicction system,
costs and affordability of implementation and Hsks to public health, 1he environment,
and welfare of the community served by the sewage collection sysiem,

{c} The sanitary sewer overflow or the sewage treatment facil-
ity overflow was caused by unusual or severe weather related con-
ditions such as large or successive precipitation events, snowmelt,
saturated soil conditions, or severe weather oceurring in the area
served by the sewage collection system or sewage treatment facil-
ity.

{d) The sanitary sewer overflow or the sewage treatment facil-
ity overflow was unintentional, temporary, and caused by an acci-
dent or other factors beyond the reasonable control of the permit-
tee.

{(2) DEPARTMENT RESPONSE. If a prohibited sanitary sewer
overflow or sewage treatment facility overflow occurs, the depart-
ment may, in addition to the factors provided in sub. (1), also con-
sider the following factors in any enforcement action or response:

(a) The permittee’s activities in implementing a capacity, man-
agement, operation, and maintenance (CMOM) program, or a
functionally equivalent program, that meets the requirements in
s. NR 210.23.

{b) The status of preparation of a system evaluation and capac-
ity assurance plan, or a functionally equivalent plan that meets the
requirements of s, NR 110.10 (4), that may be required under s,
NR 210.24.

(c) The status of implementation of an approved system evalu-
ation and capacity assurance plan, or a functionally equivalent
plan that meets the requirements of s. NR 110.10 (4}, that may be
required under 5. NR 210.24,

(d) The status of planning or implementation of specific
actions that conform to an approved facilities plan under ss, NR
110.08,110.09, and 110.10 and that meet the requirements of this
chapter and s. NR 205.07 (1) (u).

(e} The status of planning or implementation of specific
actions required by a WPDES permit, or other legally binding
document, to construct or implement projects that will address the
cause of the sanitary sewer overflow or sewage treatment facility
overflow.

Note: The department may initiate enforcement action under s. 283,89, Stats., for
any sanitary sewer overflow or sewage treatment facility overflow.

(3) PERMITTEE RESPONSE TO OVERFLOWS. Whenever a sanitary
sewer overflow or sewage treatment facility overflow occurs, the
permittee shall take all feasible steps to control or limit the volume
of untreated or partialiy treated wastewater discharged, and termi-
nate the discharge as soon as practicable. Remedial actions shall
be implemented consistent with an emergency response plan
developed under s. NR 210.23 (4) (). Remedial actions may
include the following:

{a) Interception and rerouting of untreated or partiaily treated
wastewater around the point of failure, if that failure is in the sew-
age collection systen.

(b) Use of vacuum trucks or other appropriate mechanisms to
recover as much of the wastewater discharged as possible and
properly dispose of such wastewater and wash down water.

Published under s. 35.93, Stats. Updated on the first day of each month, Entire code is always current. The Register date on each page
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(¢) Cleanup of debris at the overfiow site.

(d) Adequate sampling to determine the amount, characteris-
tics, and impact of the overflow.

{4) PERMITTEE REPORTING. Permittces shall report all sanitary
sewer overflows and sewage treatment overflows as follows:

(a) The permittee shall notify the department by telephone,
fax, or email as soon as practicable, but no later than 24 howrs from
the time the permittee becomes aware of the overflow.

(b} The permittee shall, no Jater than five days from the time
the permittee becomes aware of the overflow, provide to the
department the information identified in this paragraph using
department form number 3400184, If an overflow lasts for morc
than five days, an initia] report shall be submitted within 5 days
as required in this paragraph and an updated report submitted fol-
lowing cessation of the overflow. At a minimum, the following
information shall be included in the report:

1. The date and locaticn of the overflow.

2. The surface water to which the discharge occurred, if any.

3. The duration of the overflow and an estimate of the velume
of the overflow.

4, A description of the sewer system or treatment facility
component from which the discharge occurred such as manhole,
lift station, constructed overflow pipe, or crack or other opening
in a pipe.

5. The estimated date and time when the overflow began and
stopped or will be stopped.

6. The cause or suspected cause of the overflow inciuding, if
appropriate, precipitation, runoff conditions, areas of flooding,
soil moisture, and other relevant information.

7. Steps taken or planned to reduce, eliminate and prevent
reoccurrence of the overflow and a schedule of majer milestones
for those steps.

8. A description of the actual or potential for human exposure
and contact with the wastewater from the overflow.

9. Steps taken or planned to mitigate the impacts of the over-
flow and a schedule of major milestones for those steps.

10. To the extent known at the time of reporting, the number
and location of building backups caused by excessive flow or
other hydraulic constraints in the sewage collection system that
occurred concurrently with the sanitary sewer overflow and that
were within the same area of the sewage collection system as the
sanitary sewer overflow,

11. The reason the overflow oceurred or explanation of other
confributing circumstances that resulted in the overflow event.
This includes any information available under sub. (1), including
whether the overflow was unavoidable to prevent loss of life, per-
sonal infury, or severe property damage and whether there were
feasible alternatives to the overflow.

Nate: A copy of forin 3400184 for reporting sanitary sewer overflows and sew-
age treatment facility overflows may be obtained from the department or accessed on
the department’s web site  at  hitp/dnrowi.gov/topic/wastewater/docu-
menls/3400-184_ssoreportform.pdf. As indicated on the form, additional informa-
tion may be subimitted to supplement the information required by the form.

(c) The permittee shall identify each specific location and each
day on which a sanitary sewer overflow or sewage treatment facil-
ity overflow occurs as a discrete sanitary sewer overflow or sew-
age treatment facility overflow occurrence. An occurrence may
be more than one day if the circumstances causing the sanitary
sewer overflow or sewage treatment facility overflow results ina
discharge duration of greater than 24 hours. If there is a stop and
restart of the overflow at the same location within 24 hours and the
overflow is caused by the same circumstance, it may be reported
as one occurrence. Sanitary sewer overflow occurrences at a spe-
cific location that are separated by more than 24 hours shall be
reported as separate occurrences.

(d) A permittee that is required to submit wastewater discharge
monitoring reports under 8. NR 205.G7 (1) (r) shall also report all

FPublished under s. 35.93, Stats. Updated on the first day of each month
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sanitary sewer overflows and sewage treatment facility overflows
on that report,

{e) Satellite sewage collection system permittees shall submit
reports required under this subsection to all owners of sewerage
systems which receive wastewater from the satellite sewage
collection system,

(5) PUBLIC NOTIFICATION. A perinittee shall notify the public
of any sanitary sewer and sewage treatment facility overflows
consistent with its emergency response plan required under s. NR
210.23 (4) (f). Such public notification shall occur promptly fol-
lowing any overflow event using the most effective and efficient
communications available in the community, At minimum, a
daily newspaper of general circulation in the county(s) and munic-
ipality whose waters may be affected by the overflow shall be
notified by written or electronic communication.

(6) NOTIFICATION OF DRINKING WATER SYSTEM OWNERS. The
department may require the permittee to notify the owner of a
drinking water intake located in a surface water receiving any san-
itary sewer overflows and sewage treatment facility overflows,
Such conditions shall be inciuded in the WPDES permit,

History: CR 12-027: cr, Register July 2013 No. 691, eff, 8-1-13,

NR 210.22 Building Backups, (1} Except for the
reporting requirement established in s. NR 210.21 (4) (b} 10,
building backups shall be subject only to requirements of this sec-
tion.

(2) A building backup ceused by the blockage or failure of the
building sewer or any other component of a plumbing systemn as
defined in s, SPS 381,01 (179}, and discrete or individual building
backups caused, or primarily caused, by excessive flow or
hydraulic constraints within the sewage collection system shall
not be subject to the requirements of . NR 210.21 (1).

Note: Section SPS 381,01 (179) reads: “Plumbing system™ includes the water sup-
ply system, the drain system, the vent system, plumbing fixtures, plumbing appli-
ances and plumbing appurtenances that serve a building, structure or preiises,

(3) Whenever there are recurring building backups caused, or
primarily caused, by excessive flow or hydraulic constraints
within a sewage collection system, the department may reissue or
modify a WPDES permit to require actions by the permittee,
including preparation and implementation of a system evaluation
and capacity assurance plan as provided in s, NR 210.24, to reduce
or eliminate such recurring building backups.

{4} Whenever there are building backups caused, or primarily
caused, by excessive flow or hydranlic constraints withitt the sew-
age collection system and there are no sanitary sewer overflows
within the same part of the sewage collection system, the building
backups shall be reported in accordance with the requirements of
ch, NR 208,

History: CR 12—-027: er. Register July 2013 No. 691, ff. 8-1-13.

NR 210.23 Capacity, Management, Operation, and
Maintenance Programs. (1) CMOM PROGRAM REQUIRED,
All permittees subject to this chapter, inciuding the owners of sat-
ellite sewage collection systems and combined sewet systems,
shall implement a capacity, management, operation, and mainte-
nance program.

(2} IMPLEMENTATION DEADLINE. The holder of 8 WPDES per-
mit shall implement a capacity, management, operation and main-
tenance program under this section no later than August 1, 2016,
or no later than an earlier date specified in the permit.

(3) GENERAL STANDARDS. A CMOM program shall ensure the
foliowing general standards are met;

(a) The sewage collection system is properly managed, oper-
ated, and maintained at all times.

(b) The sewage collection system provides adequate capacity
to convey al] peak design flows.

(c) All feasible steps are taken to eliminate excessive infiltra-
tion and inflow as defined in s. NR 110.03 (13c), cease sanitary

. Entire code Is always currenl, The Register date on each page
is the date the chapter was jast published. Report errors {808) 266-3151,

Register July 2013 No, 691



Section 7
Capacity Assurance



VILLAGE OF HARTLAND

WASTEWATER COLLECTION SYSTEM

CAPACITY, MANAGEMENT, OPERATION, AND MAINTENANCE {CMOM) PROGRAM
CAPACITY ASSURANCE

The Wisconsin Department of Natural Resources may require the Village to prepare and implement
a system evaluation and capacity assurance plan in rare cases when numerous sewer system
overflows occur or frequent or recurring building backups are reported. The Village collection
system and all tributary systems have adequate capacity throughout the entire sanitary sewer
system. No capacity assurance plan is required at this time.

If a capacity assurance plan is required, make sure to have the following documents on hand;
s Current and up-to-date sewer system maps.
e Sewer system plans and specifications.
* Manhole location maps with numbered manholes and GPS coordinates.
« Lift station pump and wet well capacity information.
e Lift station operation and maintenance manuals.
Identify the following areas within the sewer system:
e Areas with flat sewers.
s Areas with surcharging.
¢ Areas with bottlenecks or constrictions.
s Areas with chronic basement backups or sanitary sewer overflows,
* Areas with excess debris, solids, or grease accumulation.
¢ Areas with heavy root growth.
» Areas with excessive infiltration and inflow.
+ Sewers and manholes with severe corrosion.
¢ Sewers with severe defects that affect flow capacity.
e Adequacy of capacity for new connections.
¢ Lift station capacity and/or pumping problems.
+  Wetweather relief points or overflow structures {if any).

See the Village of Hartland GIS for a collection system map showing areas te monitor for
potential additional maintenance.
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VILLAGE OF HARTLAND

WASTEWATER COLLECTION SYSTEM

CAPACITY, MANAGEMENT, OPERATION, AND MAINTENANCE (CMOM) PROGRAM
ANNUAL SELF AUDIT

2015 Self Audit
Lift Station Failures = 0
Sewer Pipe Failures = 0
Sanitary Overflows = 0
Basement Backups = 0
(Caused by Mainline Blockages)
Complaints = 0



b Ruekert - Mielke R,

W233 N2080 Ridgeview Parkway ¢ Waukesha, WI 53188-1020 e Tel. (262) 542-5733

December 4, 2008

Mr. Michael Einweck
Director of Public Works
Municipal Building
Village of Hartland

210 Cottonwood Avenue
Hartland, W1 53029

Re:  Sewer Study Update
Dear Mr. Einweck:

This letter provides an update to the overall Village sewer study conducted by
Ruekert/Mielke in 1993 and all subsequent sewer study updates performed in 2000, 2001, and
2002. The scope of the study was outlined in our attached proposal of June 12, 2008. The
purpose for the update is to determine if the sewer system has capacity for planned
development.

The Village is looking to expand beyond its limits to provide sewer service to proposed
residential development to the north of the Village, commercial and multi-family residential
development to the west, and multi-family development to the south. These possible
development areas have been broken down into 11 development sites and are shown more
clearly on Exhibit 1. These sites were determined during a meeting between Ruekert/Mielke
Staff and Village of Hartland Staff on October 10, 2008.

Flow monitoring was performed by Ruekert/Mielke in the months of June, July, and
August in three manholes within the Village. These monitoring manholes are located at
Manhole F023 along Sunnyslope Drive, Manhole F002 along Highway 16 and Manhole B046
along Industrial Drive. The flow data obtained from monitoring is shown graphically in the
appendices and is labeled as "Sunnyslope Site", Hartbrook #2 Site" and "Industrial Site",
respectively. The flow data was able to provide average and peak flow values for upstream
areas given the existing land uses. The flow data shows a peak flow of 145 gallons per minute
(gpm) and an average flow of 55 gpm for the Sunnyslope Site. A peak flow of 295 gpm and an
average flow of 162 gpm for the Hartbrook #2 Site and a peak flow of 900 gpm and an average
flow of 358 gpm for the Industrial Site. These results are shown in Table 1 below.

TABLE 1
Village of Hartland
Ruekert & Mielke, Inc. Flow Monitoring Results
Location Manhole Number | Peak Flow (gpm) | Average Flow (gpm)
Sunnyslope Site F023 145 55
Hartbrook #2 Site F002 295 162
Industrial Site B046 900 358

[Hartland Village 0992039 Sanitary Sewer System Update > 100 Study > Correspondence|Einweck-20181204-Sewer Study Update.docx

Waukesha, W1 # Kenosha, WI & Madison, Wl ¢ Chicago, IL * Global Water Center, WI
www.ruekertmielke.com
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Letter To: Mr. Michael Einweck
Re: Sewer Study Update
December 4, 2008

Page 2

Sewer flow monitoring data from the Dela-Hart metering manhole located at the DPW
garage was also utilized in the evaluation of the Village system. In addition to the flow
monitoring manholes, the Arlene Drive lift station has been analyzed to determine additional
peak flow capacity. The sewer flow monitoring reports and lift station pumping records are
attached in this report and are located in the Appendices.

Rainfall amounts from the Dela-Hart Treatment Facility were used to determine peak
rainfall days and amounts for the months of May, June and July. A copy of these records are
attached and are located in the Appendix.

The trunk sewer mains that make up the Village System have all been analyzed as part
of this study as well. Each individual span of sewer that makes up the entire main has been
broken down to determine the maximum possible flow through them. These charts are attached
to this report and can be found in the appendices.

As a whole, the existing sewer system and interceptor that runs north/south through the
Village (Trunk Sewer 1 on Exhibit 2) has enough capacity within it to allow for the proposed
residential sites north of the Village. These sites include Murphy Farms, Gray Oaks, Al, A2,
A3, and A4. Exhibit 2 shows the locations of the trunk sewer mains throughout the Village as
well as the future flows and existing capacity within each main. Trunk Sewer 8 will be near
capacity if the Murphy Farms and A4 site are developed according to this study. If in the
future, additional sewage flow other than what is discussed in this report is proposed to be
conveyed into Trunk Sewer 8, modifications may need to be performed to this section of sewer
main.

There are two areas of concern shown on Exhibit 2: one area that will need monitoring
during development stages and one area that causes a “system bottleneck”. The area that will
require monitoring is along Sunnyslope Drive by CTH “KC” from MH F028-MHF023. This
area is projected to have flows slightly below current capacities when upstream developments
are in place. The area that will create a “system bottleneck” is the proposed TEWS
Development. The TEWS Development involves the addition of higher density residential
development that will add more users and corresponding dwelling unit equivalents (DUE) that
will stress the existing sewer system.

Design Guidelines:

The flow values in Table 2 were used to estimate flows from future development. They
have been tested in several other communities and in our opinion the values are appropriate for
the Village. These flows were added to existing peak flows and compared to trunk sewer
capacities.

Waukesha, WI ¢ Kenosha, Wl * Madison, Wl * Chicago, IL * Global Water Center, WI
www.ruekertmielke.com
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TABLE 2
Village of Hartland
Sanitary Sewer Plan Design Standards
Proposed Land Use Existing Peak Flow Rate
Single-Family 500 gped
High Density Multi-Family 500 gpcd
Commercial 4,000 gpad

The densities or dwelling unit equivalents (DUE) for the Respective 11 development sites were
provided by the Village. The following is an example of the conversion from DUE's to peak
flow in cubic feet per second (cfs).

Example Conversion: 100 Additional Dwelling Units
100DU X 2.4 Capita/DU X 500gpcd X Icfs = 0.186

¢fs
646,317 gpd

Note: 1.0 cfs = 646,317 gpd

Future Development Analysis

The following areas of the Village are planned to have future development. Existing
and future flows were computed for those areas and compared to the capacity of the
downstream trunk sewers. Table 3 lists those flow comparisons.

TABLE 3
Village of Hartland
Existing Capacity and Future Sub-Basin Flows

Existing Capacity (cfs) Proposed (cfs)
West Branch Trunk Sewer 1 1.77 0.54
East Branch Trunk Sewer 1 1.37 0.84
North Branch Trunk Sewer 1 1.79 1.36
Trunk Sewer 8 0.65 0.61
Trunk Sewer 9 1.25 0.07
Trunk Sewer 1 at Hartbrook #2 MH 4.67 2.49
Trunk Sewer 3 0.82 1.03
Trunk Sewer 10 1.08 0.59
Dela Hart Interceptor *15.00-20.00 7.70

Waukesha, Wi ® Kenosha, Wl « Madison, Wi ¢ Chicago, IL * Global Water Center, Wi
www.ruekertmielke.com
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* The section of sewer between BOO1DH and BOO7DH presented in the Village's GIS has
some invert information that appears to be in error. There are several sections of this
interceptor that have a slope of 0.08% which would result in an anticipated capacity of between
15.0 and 20.0 cfs. The Village would need to verify by survey the invert elevations of this
sewer to determine the capacity.

Site Analysis:

The eleven (11) development sites have been analyzed and future flows have been generated
using the future land use and density. Table 4 shows the additional dwelling unit equivalents
and peak flows generated in full build out stage.

TABLE 4
Village of Hartland
Future Development Flows
Development Site Additional DUE's Peak Flow (cfs)
Murphy Farms 60 0.111
Gray Oaks 71 0.131
Al 156 0.290
A2 154 0.286
A3 162 0.301
A4 95 0.176
A5 20 0.037
Geason Farm 104 0.193
Foxwood 49 0.090
TEWS 457 0.848
Lake Country Lutheran High School 40 0.074

* Murphy Farms

The Murphy Farms site is located in the northeast area of the Village. Conceptual plans
for development show that 60 single family dwelling units (DU’s) are proposed to be
constructed on approximately 97 acres. Using the sanitary sewer plan design standards
established earlier in this report, the Murphy Farms site will contribute 0.111 cubic feet per
second (cfs) of peak flow to the sewer system.

It is recommended that the Murphy Farms site be served from the west through
Bristlecone Pines, by way of extension from Manhole F167. This sewer flows to the Arlene
Drive Lift Station which conveys sewage directly to Trunk Sewer 8. The Bristlecone Pines

Waukesha, WI ¢ Kenosha, Wi ¢ Madison, Wl ¢ Chicago, IL » Global Water Center, Wi
www.ruekertmielke.com
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subdivision has a lift station along Arlene Drive that currently services all flows generated by
the subdivision. The ultimate peak capacity of this lift station is 0.69 cfs with the current peak
pumping capacity at 0.229 cfs. This allows for an additional 0.461 cfs of peak flow to be
serviced by the Arlene Drive Lift Station. Trunk Sewer 8 currently conveys a peak flow of 145
gpm or 0.323 cfs as shown in the attached monitor summary graphs under "Sunnyslope Site".
The Arlene Drive Lift Station as well as Trunk Sewer 8, 1, and DH will be able to handle the
proposed peak sewage flows from the Murphy Farms site without any modifications to the
existing facilities.

= Al:

The Al site is located in the northeast area of the Village. It was decided that the
projected land use in this area will be that of residential development with single family lots
being utilized. For planning purposes, the Four Winds subdivision was used as a model for lot
density, size, and green space utilization. It is projected the Al site will have 156 single family
residential lots on approximately 137 acres. The Al site is estimated to contribute 0.290 cfs of
peak flow to the sewer system.

It is recommended that the A1l site be served from the west through the east branch of
Trunk Sewer 1 at MH G026. The east branch of Trunk Sewer 1 has capacity to convey a peak
sewage flow of 1.37 cfs. This portion of sewer is currently serving 74 existing single family
homes located north of Lisbon Road and has additional capacity for approximately 1.23 cfs of
peak sewage flow. The Trunk Sewer 1 and DH will be able to handle the proposed peak
sewage flows generated by the Area Al site.

* Gray Oaks:

The Gray Oaks site is located in the northeast area of the Village. Preliminary plans for
development show that 71 single family DU’s are proposed to be constructed on approximately
103 acres. Applying the sewer design standards, the Gray Oaks site is projected to contribute
approximately 0.131 cfs of peak flow to the sewer system.

It is recommended that the Gray Oaks area be served from the west by the Trunk Sewer
1. This could be accomplished by either installing a gravity sewer through Area Al or by
installing a pumping station on the Gray Oaks site and routing a force main around Area Al to
Trunk Sewer 1. Further study of these alternatives should be completed prior to approving any
land development in the area. The Trunk Sewer 1 and DH will be able to handle the proposed
peak sewage flows generated by the Gray Oaks site without any modifications to the existing
facilities.

s A2:

Waukesha, WI * Kenosha, WI * Madison, Wl ¢ Chicago, IL * Global Water Center, W!
www.ruekertmielke.com
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The A2 site is located in the northern area of the Village. The land use is projected to
be residential development with single family lots being utilized. The Four Winds subdivision
was used as a model for lot density, size, and green space. It is projected the A2 site will have
154 single family residential lots on approximately 136 acres. The A2 site is estimated to
contribute 0.286 cfs of peak flow to the sewer system.

It is recommended that the A2 site be served from the south through the east branch of
Trunk Sewer 1 along Lisbon Road. The ideal connection into the existing system would be
between MH G001 and MH G006. The Trunk Sewer 1 and DH will be able to handle the
proposed peak sewage flows generated by the A2 site without any modifications to the existing
facilities.

n A3

The A3 site is located in the northwest area of the Village. The land use is projected to
be residential development with single family lots being utilized. The Four Winds subdivision
was used as a model for lot density, size, and green space. In addition to the residential
development, the A3 site will also include the Arrowhead School. The Arrowhead School is
estimated to contribute 50 DUE’s. It is projected the A3 site will have 112 single family
residential lots on approximately 99 acres in addition to the 50 DUE’s. The A3 site is
estimated to contribute 0.321 cfs of peak flow to the sewer system.

It is recommended that the A3 site be served from the east by the west branch of Trunk
Sewer 1 along Lisbon Road. The ideal connection into the existing sewer system would be at
MH HO002 located at the intersection of Four Winds Way and Lisbon Road. The west branch of
Trunk Sewer 1 has an ultimate capacity of 1.79 cfs and currently conveys approximately 119
single family homes that contribute 0.22 cfs of peak sewage flow. The Trunk Sewer 1 and DH
will be able to handle the proposed peak sewage flows generated by the A3 site without any
modifications to the existing facilities.

A4

The A4 site is located in the northeast area of the Village. The land use is projected to
be residential development with single family lots being utilized. The Four Winds subdivision
was used as a model for lot density, size, and green space. Using these guidelines, the A4 site
is projected to have 95 single family residential lots on approximately 84 acres. The A4 site is
estimated to contribute 0.176 cfs of peak flow to the sewer system.

Waukesha, WI ¢ Kenosha, Wi ¢ Madison, Wi ® Chicago, IL » Global Water Center, Wi
www.ruekertmielke.com
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It is recommended that the A4 site be served from the west by the east branch of Trunk
Sewer 8. The,ideal connection point into the existing sewer system would be at MH F167
located at the intersection of Arlene Drive and Juniper Way. The Murphy Farms site is located
immediately to the east of the A4 site and is proposed to convey sewage flow from Murphy
Farms through the A4 site. The A4 development site has a vertical elevation change of
approximately 40 feet from north to south and appears to be able to direct flows by gravity to
the south and west toward MH F167. The Trunk Sewer 8, 1, and DH will be able to handle
flows generated by the A4 site without any modifications to the existing sewer system.

r AS:

The AS site is located in the western area of the Village. The land use is projected to be
entirely commercial with the possibility of one or two restaurants. The A5 site is
approximately 6 acres in size and is estimated to contribute 0.037 cfs of flow to the sewer
system.

It is recommended that the A5 site be served from the south and east by Trunk Sewer 3.
The ideal connection point for the A5 site to the existing sewer facility would be at MH CO081.
The existing Trunk Sewer 3 has an ultimate capacity of 0.82 cfs. The Trunk Sewer 3 and DH
will be able to handle flows generated by the AS site without any modifications to the existing
sewer system.

» Geason Farm:

The Geason Farm site is located in the southwestern area of the Village. The land use is
projected to be 52 single family and 52 multi-family residential lots. Applying the design
standards it is estimated that the Geason Farm site will contribute 0.193 cfs of peak flow to the
sewer system.

It is recommended that the Geason Farm site be served by Trunk Sewer 10 from the
north. Trunk Sewer 10 is designed to convey a peak flow of 1.08 cfs and will have adequate
capacity to serve the Geason Farm site. The ideal connection point to the existing sewer
facility would be at MH B150 along Rose Drive.

= Foxwood:

The Foxwood site is located in the southwestern area of the Village. The land use is
projected to be 48 multi-family residential lots. It is estimated that the Foxwood site will
contribute 0.090 cfs of peak flow to the sewer system.

It is recommended that the Foxwood site be served by Trunk Sewer 10 from the north.
Trunk Sewer 10 is designed to convey a peak flow of 1.08 cfs and will have adequate capacity

Waukesha, W| e Kenosha, Wl ¢ Madison, Wi e Chicago, IL ¢ Global Water Center, WI
www.ruekertmielke.com
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to serve the Foxwood Site. The ideal connection point to the existing sewer facility would be at
MH B150 along Rose Drive.

» TEWS:

The TEWS site is located in the western area of the Village. The land use is projected
to be high density multi-family with approximately 450 DUE’s and 2 acres of commercial
development to be added to the Village. The TEWS site is estimated to contribute
approximately 0.848 cfs of peak flow to the sewer system.

It is recommended that the TEWS site be served from the south by Trunk Sewer 3. The
ideal connection point to the existing sewer system is at MH C084 along Palmer Drive. Due to
the high density and large number of DUE’s to be added to the sewer system with the TEWS
site, the sewer spans from MH B004 to MH B073 will need to be upsized when and if the site
is developed. This section of sewer currently conveys approximately 0.147 cfs of flow and is
designed to convey a peak sewage flow of 0.82 cfs and will not be able to handle the additional
0.848 cfs generated by the TEWS site. The TEWS site can be added to the sewer system
without any modification to DH.

» Lake Country Lutheran High School:

The Lake Country Lutheran High School site is located in the northwestern area of the
Village. The land use is projected to be governmental/institutional with approximately 40
DUE’s to be added to the Village. The Lake Country Lutheran High School site is estimated to
contribute approximately 0.074 cfs of peak flow to the sewer system.

It is recommended that the Lake Country Lutheran High School (LCLHS) site be served
from the east by Trunk Sewer 9. The ideal connection point to the sewer system is at MH E051
at the western end of Willow Drive. Trunk Sewer 9 is designed to convey a peak sewage flow
of 1.25 cfs. The LCLHS site can be added to the sewer system without any modifications to
Trunk Sewer 9, 1, or DH.

Recommended Improvements

There is one future development area which will add sewer flows that will stress the
downstream trunk sewers. There is also one area within the system that will be slightly below
existing capacity that will need to be monitored for possible surcharge during peak flow times.

Waukesha, W1 ¢ Kenosha, Wi ¢ Madison, Wi ¢ Chicago, IL ¢« Global Water Center, WI
www.ruekertmielke.com
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» TEWS:

A portion of Trunk Sewer 3 will be overloaded as the result of the flows from the
TEWS Development. The TEWS site will require relaying the existing 8-inch sewer main with
a 12-inch sewer main. This relay would be needed for the sewer span between MH B004 and
MH B073, which is approximately 3,500 linear feet within an urban section of roadway. The
project cost estimate to complete this relay is approximately $1,137,000, based on if
constructed in 2008 dollars. This cost includes engineering fees and contingencies.

* Sunnyslope Drive

Trunk Sewer 8 is projected to be slightly below capacity if sewer flows from both
Murphy Farms and the A4 site are conveyed through it. We recommend that the Village
monitor peak flows in this span to determine the surcharge within the system. If the surcharging
is found to be too great in this span, the Village will need to consider relaying the existing
8-inch main from MH F028 — MH F023 with a 10-inch or 12-inch main.

Please contact our office with any questions regarding this matter.
Very truly yours,

RUEKERT/MIELKE

Ryan T. Amtmann, P.E.
Senior Project Manager

RTA:sjs

Enclosure

cc: Michael Gerszewski, Operations Supervisor
Michael F. Campbell, P.E., Ruekert/Mielke
File

Waukesha, WI ¢ Kenosha, Wl ¢ Madison, Wi e Chicago, IL * Global Water Center, Wl
www.ruekertmielke.com
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Compliance Maintenance Annual Report
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VILLAGE OF HARTLAND

ORDINANCE NO.

AN ORDINANCE TO AMEND CHAPTER 6
OF THE VILLAGE OF HARTLAND MUNICIPAL CODE
PERTAINING TO PROVISIONAL OPERATOR’S LICENSES

THE VILLAGE BOARD OF THE VILLAGE OF HARTLAND DO ORDAIN AS FOLLOWS:

Section 1: The specified paragraphs or sections of Chapter 6 of the Village of Hartland
Municipal Code of Ordinances pertaining to Provisional Operator’s Licenses are hereby amended
by the deletion of the reference to finger printing as identified herein by strikeout.

Sec. 6-38. (b) Provisional operator's license restrictions.
(1) No provisional operator's license may be issued to a person who has been denied an operator's
license by the village board.

(2) The operator is limited to working for the sponsor as defined in subsection (a) above until a
regular operator's license is issued by the village board.

(4) The provisional operator's license shall expire 60 days after its issuance or when a regular
operator's license is issued to the holder, whichever is sooner.

(5) The clerk/adm. secretary may revoke the provisional operator's license if he or she discovers
that the holder of the license made a false statement on the application.

Section 3: If any provision of the Village of Hartland Municipal Code of Ordinances conflicts
with or references the sections amended herein, those additional provisions are hereby amended
as those provisions may pertain to finger printing.

Section 4: If any section, sentence, clause, phrase or portion of this ordinance is for any reason
held invalid or unconstitutional by any court of competent jurisdiction, such portion shall be
deemed a separate, distinct and independent provision, and such holding shall not affect the
validity of the remainder of such ordinance.

Section 4: This Ordinance shall take effect and be in full force after adoption and proper
publication.
Adopted this day of , 2016.

VILLAGE OF HARTLAND

By:

David C. Lamerand, Village President

ATTEST:

Darlene Igl, MMC/WCPC, Village Clerk



DRAFT - July 22, 2016

Village of Hartland

JOB DESCRIPTION
Position Title: Custodian
Department/Location: Administration/Police/Library
Reports To: Village Clerk
Employees Supervised: N/A
Interrelationships: Village employees, vendors, etc.

Poesition Summary:

This position performs a variety of daily custodial and light maintenance work in the Village
Hall, Police Department, and Library.

Position Duties:

Each essential job function described below is within the scope of duties with actual assignments
and the emphasis on specific functions depending on the work that needs to be done at a given
time or location.

Essential Job Functions:

1. Performs all cleaning duties as detailed by the supervisor on a given cleaning schedule
including vacuuming and cleaning of carpeted areas and floor mats, scrubbing and mopping,
cleaning and stocking restrooms and locker room facilities, cleaning windows and glass,
dusting, and stripping and waxing of floors.

2. Shovel and salt sidewalks
3. Check for and replace light bulbs
4

Perform other light maintenance (i.e. Painting, changing furnace filters, add salt to softeners)

5. Perform outdoor maintenance activities such as mowing, weeding and planting
6. Report any other maintenance concerns to the Village Clerk that may be observed.
Other Duties:
1. Attend required meetings and participate actively in any work group or training
assignments.
2. Plan ahead recognizing the cycle of work and projects that repeat from year to year.
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3. Maintain knowledge of equipment and procedures used to perform duties.

4, Know, understand, follow and update applicable safety policies and procedures,
including but not limited to: proper lifting techniques, awareness of personal protective
equipment, Material Safety Data Sheets, etc.

5. Perform any other job-related duties as requested by management.

Qualifications:

High school diploma or equivalent, with two (2) years general building maintenance preferred

Must pass a back ground check and be approved as a confidential employee due to the access that
will be granted to sensitive work areas.

Personal Attributes Required:

Ability to use functional reasoning in performing semi-routine functions involving standardized work
with some choice of action.

Ability to exercise the judgment, decisiveness and creativity required in situations involving the
evaluation of information against measurable criteria.

Must be well organized, demonstrate initiative and be able to work independent of direct
supervision,

Essential Physical / Mental Requirements:

L.

N o a W

10.

Ability to coordinate eyes, hands, feet and limbs in performing highly skilled movements
such as equipment operation.

Ability to exert moderately heavy physical etfort in moderate to heavy work, typically
involving some combination of climbing and balancing, stooping, kneeling, crouching,
crawling, lifting, carrying, pushing, and pulling.

Ability to sustain prolonged visual concentration.

Must be able to stand and/or walk for prolonged periods.

Must be able to perform heavy work, frequently lifting up to 50 pounds without assistance.
Must be able to move throughout the Village in all weather and temperature conditions.

Must be able to reach in all directions and bend/stoop/climb to perform physical work and
operate equipment.

Ability to recognize and identify similarities or differences between characteristics of colors,
forms, sounds and odors associated with job-related objects, materials and tasks.

Ability to effectively understand and follow safety procedures, including updating Material
Safety Data Sheets (MSDS).

Ability to communicate effectively with Department employees, utility personnel, and
materials suppliers.
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11. Must provide a high level of customer service to the Village by promoting a friendly,
courteous and professional work environment.

12. Must be able to assume responsibility and work with independence and work as a team
member and understand timeliness,

The above statements are intended to describe the general nature and level of work being performed b'y the person
assigned to this position, Essential job functions are intended to describe those functions that are primary to the
performance of this job, and other job duties include those that are considered secondary to the overall purpose of
this job,

This job description does not state or imply that the above are the only duties and responsibilities assigned to this
position. Employees holding this position will be required to perform any other job-related duties within this job
category as requested by management. All requirements are subject to possible modification to reasonably
accommodate individuals with a disability.

Originated July 2016

Revision date:
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