
 
VILLAGE BOARD AGENDA 

MONDAY, AUGUST 14, 2017 
7:00 PM 

BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE 
 
Roll Call 
Pledge of Allegiance – President Pfannerstill 
 
Public Comments:  (Please be advised the Village Board will receive information from the public for a three 
minute time period per person, with time extensions per the Village President's discretion. Be it further advised 
that there may be limited discussion on the information received, however, no action will be taken under public 
comments.) 
 

1. Presentation of donation of the proceeds from Hartland’s 125th anniversary events in the amount of 
$377 to the Hartland Food Pantry. 
 

2. Consideration of a motion to approve Village Board minutes of July 24, 2017.  
 

3. Consideration of a motion to approve the vouchers for payment. 
 

4. Consideration of actions related to Licenses and Permits 
a. Consideration of an application for Operator’s (Bartender) Licenses with a term ending June 30, 

2018 
b. Consideration of an application for a street use permit for Jacalyn Stetina, 1171 Forseth Drive, 

for a neighborhood picnic on August 27 
 

5. Consideration of a request from the proposed purchaser of the former Slugger’s site for a waiver of the 
requirement to extend water and sewer service to the property. 
 

6. Consideration of a motion to approve an updated position description for Deputy Clerk. 
 

7. Consideration of a motion to approve an EMS staffing agreement between the Town of Lisbon and 
Village of Hartland. 
 

8. Announcements:  The following individuals will be given an opportunity to make announcements at the meeting 
in regards to (1) activities taken since the previous meeting on behalf of the community, (2) future municipal 
activities, and (3) communications received from citizens.  It is not contemplated that these matters will be 
discussed or acted upon.  The following individuals may provide announcements:  Village President or individual 
Village Board members or Village Administrator or other Village Staff members.  
 

9. Adjourn. 
 

David E. Cox, Village Administrator 
 

Notice:  Please note that upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through 
appropriate aids and services.  For additional information or to request this service, contact Darlene Igl, Village Clerk, at 262/367-2714.  
The Municipal Building is handicap accessible.  



MEMORANDUM 

TO:  President and Board of Trustees 
FROM:  David E. Cox, Village Administrator 
DATE:  August 11, 2017 
SUBJECT:  Agenda Information 
 
The following information relates to the upcoming Village Board meeting agenda and includes 
additional or summary information and staff recommendations as necessary.  The numbering 
will follow the numbering of the agenda. 
 
Item 1 Related to the Food Pantry Donation. 
 
 Background:  As the Board will recall, it was intended that once expenses had been 
covered, the proceeds from the 5K Run/Walk and the Pie Baking Contest associated with the 
125th anniversary events at the Hometown Celebration were intended to be a donation to the 
Hartland Food Pantry.  As noted, after final accounting of expenses and revenues, $377 is 
available for donation.  A representative of the Food Pantry will be at the upcoming meeting to 
accept the contribution from President Pfannerstill on behalf of the community. 
 
 Recommendation:  None. 
 
Item 4 Related to Licenses and Permits. 
 
 Background:  Michael Orth has again applied for an Operator’s License and said 
application has been reviewed by the Police Department.  As the Board will recall, his previous 
application was denied because less than one year has elapsed from the date of conviction for a 
concerning matter.  Village Board policy has been to deny applications in this instance.  The 
proper time has now lapsed from the conviction and no new issues have arisen. 
 
 Recommendation:  Approve the Operator’s License for Michael Orth. 
 
Item 5 Related to the Sluggers Site Utilities. 
 
 Background:  Recently, staff has had discussions and exchanged emails with the potential 
purchaser of the former Sluggers bar site adjacent to 1270 E. Capitol Dr.  The proposed 
purchaser would like to divide the lot into two parcels and develop two single family houses, for 
which he does not want to extend and connect the Village’s water and sewer utilities.  As the 
Board understands, any previous discussion about development on that site has included the 
extension of and connection to Village utilities.  I sent to proposed purchaser information on the 
Village’s policy of requiring the extension of utilities to all properties in the Village as well as 
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the Village Code sections that reference this requirement.  As noted, the following Code sections 
apply: 
 
 46-271 – Zoning District RS-3 residential zoning calls for development of single family 

houses served by municipal water and sewer. 
 50-15 & 50-16 – Require Letter of Credit and a recorded agreement to ensure 

construction of utility improvements for subdivided lots. 
 50-197 – Requires sanitary sewer facilities for each lot of subdivided land at subdivider’s 

expense. 
 50-199 – Requires water facilities for each lot of subdivided land at subdivider’s expense. 
 50-206 – Requires extension of utilities to the far end of the all lots unless the termination 

point is adjusted by the Village Board. 
 86-2 – Requires compulsory connection of properties to the sewer and water systems 

when these facilities are available. 
 
Further, I will note that various local and regional planning documents, including the Village’s 
comprehensive plan, the regional comprehensive plan produced through SEWRPC and the 
related Sanitary Sewer Service Area plans, call for urban density development to be served by 
sewer as an environmental protection action.  I also note that I am not aware of any residential 
structure that has been built since the utilities were installed that was not required to connect to 
the utilities that existed adjacent to the property nor am I aware of any properties that were 
allowed to divide for the purposes of development that were not required to extend the utilities 
pursuant to the Code.  The area in question is included in the Village’s Sanitary Sewer Service 
Area.  At issue is whether the Village Board would support actions to allow this property to 
develop without water and sewer at densities that are below the range identified by our 
comprehensive plan and Zoning Code.  Throughout discussions related to the development of 
this site, the expected cost of extending utilities to the property has been identified as a problem.  
Please recall that staff has estimated the cost at up to $250,000 depending on final design and 
actual bidding.  The proposed purchaser has represented that the properties will support a 
conventional septic system, which would likely be allowed if the property were in the Town of 
Delafield.  The Village Board is asked to consider whether it is willing to allow this property to 
develop without utilities within the corporate limits of the Village.   If so, staff will work with the 
prospective owner to seek the proper amendments to the Village Code, the Sanitary Sewer 
Service Area and/or variances from the Zoning Code that would officially allow it.  It would be 
staff’s opinion that even if the Village Board agrees with developing the parcels without utilities, 
the project would still require either an amendment to the Zoning Code to eliminate the 
requirement for water and sewer or an actual variance from the Code granted by the Board of 
Zoning Appeals. 
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 Recommendation:  Consider the policy question and provide direction to the staff and 
potential owner. 
 
Item 6 Related to the Deputy Clerk Job Description. 
 
 Background:  As the Village Board is aware, the Village will have a vacancy in the 
Deputy Clerk position upon the September 5 retirement of the current holder of that position.  In 
anticipation of hiring a new Deputy Clerk, staff has reviewed the job description and is 
recommending some changes to better describe the current position.  The Village Board is asked 
to approve the revised description that will be used in the hiring process to fill the vacancy. 
 
 Recommendation:  Approve the revised job description. 
 
Item 7 Related to the EMS Staffing Agreement. 
 
 Background:  As the Village Board will recall, the Hartland Fire Department has a 
number of agreements in place to both give and receive assistance to/from other departments for 
fire and EMS services.  In particular, we have agreements with Lake Country Fire Department to 
provide paramedic level EMS when these services are needed and Intermediate Level EMS 
assistance to Hartland when our staffing does not allow us to provide this level of service.  The 
agreement for consideration by the Village Board at this meeting is with the Town of Lisbon to 
provide the Intermediate Level EMS services assistance to our department when our staffing 
causes us not to have the needed personnel.  While this situation does not occur often, the 
agreement provides an understanding of how that service would be provided and at what cost as 
well as satisfy the State of Wisconsin that Hartland is meeting its obligation to operate at the 
Intermediate EMS Level at all times. 
 
 Recommendation:  Approve the Agreement for EMS services. 
 
 
DC:Agenda Info 8-14-2017 



 
VILLAGE BOARD MINUTES 
MONDAY, JULY 24, 2017 

7:20 PM 
BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE 

 
Present: Trustees Stevens, Meyers, Compton, Landwehr, Swenson, Wallschlager, President 

Pfannerstill 
 
Others:  Administrator Cox, DPW Director Einweck, Police Chief Bagin, Fire Chief Dean, Finance  
  Director Bailey, Clerk Igl and Verizon Rep. Rod Carter 
 
Roll Call 
Pledge of Allegiance – Trustee Landwehr 
 
Public Comments:  (Please be advised the Village Board will receive information from the public for a 
three minute time period per person, with time extensions per the Village President's discretion. Be it 
further advised that there may be limited discussion on the information received, however, no action 
will be taken under public comments.) None. 
 

1. Motion (Swenson/Meyers) to approve Village Board minutes of July 10, 2017.  Carried (7-0). 
 

2. Consideration of a motion to approve the vouchers for payment.   
 
This item was held until after item 7. 
 

3. Consideration of actions related to Licenses and Permits 
a. Motion (Wallschlager/Swenson) to approve an application for Operator’s (Bartender) 

Licenses with a term ending June 30, 2018.  Carried (7-0). 
b. Motion (Meyers/Wallschlager) to approve a Temporary Class “B”/”Class B” Retailer’s 

License and Street Use Permit related to Palmers “Tent Event” to benefit Cystic Fibrosis 
Foundation, Sunday, August 27, 2018.  Carried (7-0). 

c. Motion (Landwehr/Swenson) to approve a Temporary Class “B”/”Class B” Retailer’s 
License,  Public Dance License and Temporary Operator’s Licenses relating to St. Charles 
Catholic Church Fall Festival, September 8, 9 & 10.  Carried (7-0). 

d. Motion (Swenson/Landwehr) to approve an application for a street use permit for 
Stacey LaFlamme, 1017 Wood Dr., for a River Reserve Block Party on September 16.  
Carried (7-0).   

e. Motion (Meyers/Landwehr) to approve an application for a street use permit for Beer 
Snobs Ale & Eats, 122 Cottonwood Ave., and Hartland Inn, 120 Cottonwood Ave., for 
their Octoberfest event on September 30.  Carried (7-0). 

f. Motion (Stevens/Wallschlager) to approve the use of the Pawling Avenue Municipal 
Parking Lots for a weekly Farmer’s Market on Sundays until September 24.  Carried (7-
0). 
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Items referred from the July 17, 2017 Plan Commission meeting 

 
4. Items related to a request for a wireless installation on the existing Village water tower at 

Coventry Lane for Verizon Wireless Personal Communications.  
a. Consideration of a motion to approve site and building plans 
b. Consideration of a motion to approve a Conditional Use Permit 
c. Consideration of a motion to approve a Water Tower License Agreement with Verizon 

Wireless Personal Communications, LP related to the use of the existing Village water 
tower at Coventry Lane 
 

Administrator Cox stated that Verizon Wireless had proposed the installation of a new facility at 
the water tower near Coventry Lane.  Verizon will construct a small facility on the site that will 
house their equipment including their generator.  In addition, they will add antennas on top of 
the water tower. Verizon is also asking permission to replace painter’s rings and handrails and 
increase their diameter.  Administrator Cox stated that the Plan Commission has recommended 
approval with conditions listed in the Conditional Use Permit.   
 
Trustee Stevens asked about the provisions for the Village to paint the water tower when 
necessary.  Administrator Cox stated that the proposed agreement includes provisions that state 
that carriers on the tower have to remove their equipment from the tower while it’s being 
painted.  The agreement with Verizon has a provision that states that the first time the Village 
requires this activity, it is no cost to the Village.  The second time would be a cost split of 50/50 
and the third time the Village would pay the full cost.  This would apply to activities within the 
five year sequence of the twenty five year life.   
 
Administrator Cox stated that the agreement is for a life of 25 years with 5 year terms.  The 
license agreement terms include the first year payment will be $20,800 annualized for their use 
of the site.  Additionally, agreements related to terminations and relocations would be worked 
out.  The license fee increases over time by a flat percentage.  Verizon will pay a $5,000 fee 
upon execution of the agreement covering the Village’s upfront costs.   
 
Motion to approve the site and building plans, a Conditional Use Permit and a Water Tower 
License Agreement with Verizon Wireless Personal Communications, LP related to the use of the 
existing Village water tower at Coventry Lane.  Carried (7-0). 
 

5. Items related to a request to construct a storage building located at Hartland Meadows 
Retirement Apartments, 357 Cottonwood Ave.  

a. Preliminary review of site and building plans 
b. Consideration of a motion to set Monday, August 28, 2017 during the Regular Village 

Board Meeting for the Public Hearing related to an amendment to the PUD agreement 
 
Administrator Cox stated that when Hartland Meadows was approved, it was allowed at a 
greater density as a Planned Unit Development.  It was stated that construction of a garage 
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north of the existing facility intended to be used for storage of equipment used on site is being 
proposed.  Because this is a modification to a PUD, additional steps are required including the 
Village Board holding a Public Hearing.  The Plan Commission recommended approval subject to 
conditions.   
 
Motion (Meyers/Swenson) to set a Public Hearing for the amendment to the Hartland Meadows 
Planned Unit Development for August 24, 2017.  Carried (7-0). 
  

6. Consideration of a motion to approve site and building plans for an addition to HM Solutions, 
581 S. Industrial Dr.  
 
Administrator Cox stated that HM Solutions is proposing a 26,000 sq. ft. addition to their 
building.  The Plan Commission reviewed items related to parking and determined the parking is 
adequate.   
 
Motion (Swenson/Landwehr) to approve and site building plans for an addition to HM Solutions.  
Carried (7-0). 
 

Other Items for Consideration 
 

7. Consideration of a motion to approve Change Order No. 1 (Final) to the 2017 Utilities Program 
contract with Wood Sewer and Excavating, Inc., to adjust for final quantities in the additional 
amount of $49,544 for a revised contract amount of $498,892. 
 
DPW Director Einweck stated that the change order incorporates final quantities on the project.  
Part of the cause for increased quantities was excess deterioration on the outside of the 
structure that was not viewable upon inspection.  In addition, it was found that the original 
contractor had poured excess concrete outside of the structures causing difficulties during 
repairs.  
 
Motion (Stevens/Swenson) to approve Change Order No. 1 (Final) to the 2017 Utilities Program 
contract with Wood Sewer and Excavating, Inc., to adjust for final quantities in the additional 
amount of $49,544 for a revised contract amount of $498,892.  Carried (7-0). 
 

8. Motion (Landwehr/Swenson) to approve the vouchers for payment in the amount of  
 

9. Consideration of a motion to approve award of a contract to Fahrner Asphalt Sealers, LLC for the 
2017 Crack Sealing Program in the amount of $50,000. 

 
DPW Director Einweck recommended that the Village take advantage of the good prices this 
year and award the contract for the full $50,000 budgeted.  Motion (Landwehr/Swenson) to 
award a contract to Fahrner Asphalt Sealers, LLC for the 2017 Crack Sealing Program in the 
amount of $50,000.  Carried (7-0). 
 



VILLAGE BOARD MINUTES 
MONDAY, JULY 24, 2017 
7:00 PM 
PAGE 4 

10. Consideration of a motion to approve the Intergovernmental Agreement Regarding Settlement 
of Certain Unpaid Special Assessments and Special Charges with Waukesha County. 
 
Finance Director Bailey stated that this agreement has been requested by Waukesha County.  
Previously, the County would pay to the municipalities the full amount of any special charges or 
assessments that were included on the tax bills regardless of whether the bill was actually paid.  
The agreement states that the county will pay up to $50,000 on special assessments and up to 
$25,000 on special charges per parcel.   
 
Motion (Landwehr/Swenson) to approve the Intergovernmental Agreement Regarding 
Settlement of Certain Unpaid Special Assessments and Special Charges with Waukesha County.  
Carried (7-0). 
 

11. Consideration of Resolution No. 07/24/2017-01, A Resolution Approving a $700,000 General 
Obligation Note With First Bank Financial Centre Related To A Fire Department Apparatus. 
 
Administrator Cox stated that funds in the corporate reserve account will pay approximately 
$300,000 of the cost of the vehicle.  The resolution approves funding of the $700,000 balance.   
The Village Attorney is making final changes to the loan documents which were provided by First 
Bank.  The final resolution authorizes the changes as they may be acceptable to the Village 
Attorney. 
 
Motion (Meyers/Wallschlager) to approve Resolution No. 07/24/2017-01, A Resolution 
Approving a $700,000 General Obligation Note With First Bank Financial Centre Related To A 
Fire Department Apparatus .  Carried (7-0).   
 

12. Consideration of a motion to approve an agreement For The Provision of Sanitary Sewer And 
Storm Water Service By The Village Of Hartland To The Town Of Delafield. 

 
Administrator Cox stated that the Hawks Haven Subdivision in the Town of Delafield on Maple 
Avenue is south of River Reserve between River Reserve and Hawks Nest.  It is an eleven lot 
subdivision being developed outside of the Village because the agreement we have with the 
Town and City of Delafield does not allow that parcel to be annexed.  The agreement requires 
the Village to provide that parcel with sanitary sewer service.  The agreement outlines the terms 
for providing service to the subdivision.  The subdivisions’ storm water maintenance and 
transmission is also addressed in the agreement as the storm water from the subdivision will 
flow into the Village’s system, ultimately to the Bark River.   
 
Motion (Compton/Swenson) to approve an agreement For The Provision of Sanitary Sewer And 
Storm Water Service By The Village Of Hartland To The Town Of Delafield.  Carried (7-0). 
 

13. Discussion related to the Village’s involvement in nationwide Coordination protocol 
development efforts. 
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Administrator Cox asked the Board to consider how much the Village wants to be involved in the 
ongoing effort related to federal coordination.  Mr. Grant, hearing officer for coordination 
hearing,  has asked the Village whether it is interested and willing to be involved in an effort he 
is going to try to undertake on a nationwide basis to create a standard protocol at the federal 
level for how agencies are supposed to undertake coordination with municipalities.  
Administrator Cox stated that there are two separate issues for consideration; 1) vaping 
coordination effort to repeal or replace the regulations, 2) more broad issue of creating 
coordination protocol. 
 
President Pfannerstill stated that the initial deadline has passed and the Village has not received 
a response from the FDA.  He stated that it may be appropriate to send a follow up letter to 
each of the agencies involved. There was discussion related to what type of activities and costs 
may be involved if the Village is willing to assist in the broader issue of creating protocol.  
Concerns were raised about the potential of this activity escalating, costing the Village 
significant resources.   
 
Motion (Wallschlager/Swenson) that the Village be involved with the national coordination 
protocol development process without funding at this time.  Carried (7-0). 
 

14. Announcements:  The following individuals will be given an opportunity to make 
announcements at the meeting in regards to (1) activities taken since the previous meeting on 
behalf of the community, (2) future municipal activities, and (3) communications received from 
citizens.  It is not contemplated that these matters will be discussed or acted upon.  The 
following individuals may provide announcements:  Village President or individual Village Board 
members or Village Administrator or other Village Staff members.  
 
Hartland’s Kids Day is scheduled for Wed., July 26.   
 

15. Motion (Wallschlager Swenson) to recess to closed session pursuant to SS 19.85 (1)(e), 
deliberating or negotiating the purchasing of public properties, investing of public funds, or 
conducting other specified public business, whenever competitive or bargaining reasons require 
a closed session regarding relocation of County highway and to adjourn thereafter without 
reconvening into open session pursuant to SS 19.85 (2).  Roll Call Vote was taken.  All ayes.  
Carried (7-0). 

 
Meeting adjourned to closed session at 8:15 p.m. 
 
Respectfully submitted, 
 
Darlene Igl 
Village Clerk 
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VILLAGE OF HARTLAND 
LICENSES AND PERMITS 

AUGUST 14, 2017 
 

 
Bartender (Operator’s) License – expires June 30, 2018 
 
Shamus Weiland 
Josh Sherfinski 
Aubree Repke 
Marie Huelse 
Camillia Moen 
Michelle DeValk 
Michael Orth 
 
The Police Chief and Village Clerk recommend approval of the licenses listed above.  The applicants 
have successfully completed the Responsible Beverage Servers Course. 
 
 
Street Use Permit 
 
Applicant: Jacalyn Stetina 
Event:  Neighborhood Picnic 
Location: 1171 Forseth Drive 
Date:  August 27, 2017 
Time:  1:00 p.m. to 8:00 p.m. 
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Village of Hartland 
 

JOB DESCRIPTION 
__________________________________________________________________ 
 
 
Position Title: Deputy Village Clerk 
Department/Location: Office of the Village Clerk (Administration)  
Reports To: Village Clerk 
Employees Supervised: DPW employee assigned to Municipal Building 

and Election Inspectors 
Interrelationships: Elected officials, community members, public 

works department members, consultants, 
vendors, etc. 

______________________________________________________________________________ 
 

Position Summary:  

The Deputy Village Clerk assists with the performance of all of the essential statutory duties of 
the clerk’s office including oversight of elections, and maintaining official records of the Village 
and supports the administrative functions of the Village of Hartland.   
 
Position Duties: 
Each essential job function described below is within the scope of duties with actual assignments 
and the emphasis on specific functions depending on the work that needs to be done at a given 
time or location. 
 
Essential Job Functions: 
 

1. IssueReceive and process license/permit applications, issue as authorized various licenses/permits 
that the State/Village requires., maintain electronic file of licenses/permits.   
 

2. Enter and maintain park shelter reservations, field schedules and recreation registrations. 
 

3. Maintain building inspection files in Laserfiche and paper copies. 
 

4. Provide customer service to the public.  
 

5. Collect money for tax bills and, water/sewer bills, and other payment to the Village. 
Type all board 

6. Assist with preparation of agendas and commission minutes. 
7.6. Type the official minutes of the for Village Board, Plan 

Commission,Commissions and Police and Fire CommissionCommittees as assigned. 
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8.7. Solicit feedback from community members and respond to requests from citizens. 
 

9. Oversee the operations and maintenance budget for the Village Municipal Building. 
10.8. Assist with election activities in the Village, including publishing election 

notices, producing ballots, arranging for election worker coverage, counting and 
maintaining ballots, etc. data entry and maintenance of absentee applications and voter 
registrations, prepare absentee ballots for mailing, prepare poll books, record voter 
participation. 
 

9. Assist in the preparation, maintenance and retention of relevant records, plans and 
specifications. 
 

11.10. Report to and respond to policy and administrative requests from the Village 
Board, Village Administrator, constituents and businesses regarding police ordinances 
and resolutions. 
 

12.11. Provide assistance and expertise to other departments and governmental agencies 
upon request. 
 

12. Post items to Village website as necessary. 
 
Other Duties: 
 
1. Attend required meetings and participate actively in any work group, training or 

committee assignments.   
 
2. Maintain knowledge of administrative procedures and timelines and be able to 

communicate these to other staff and families.  Plan ahead recognizing the cycle of work 
and projects that repeat from year to year. 

 
3. Maintain knowledge of software and equipment used to perform duties, such as: word 

processing, database, spreadsheets, E-mail, Laserfiche, ActiveNet, GIS, Banyon 
software, WisVote and office equipment. 

 
4. Know, understand and follow applicable safety policies and procedures, including but not 

limited to: proper lifting techniques, awareness of eye strain, use of proper wrist support 
when keyboarding for extended periods of time and office ergonomics. 

 
5. Attend local, regional and state conferences and training opportunities. 
 
Qualifications: 
 
1. High School diploma with additional coursework in grammar/punctuation, record 

keeping and office management is preferred.  An Associate’s or Bachelor’s degree is 
preferred. 
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1. Associates Degree in Office Administration, Accounting or Bookkeeping or similar fields 
with Bachelor’s Degree preferred. 
 

2. At least five (5three (3) years of administrative support experience in ana municipal 
office setting with proficiency in computer skills or any combination of education and 
experience that provides the necessary knowledge, skills and abilities. 

 
Personal Attributes Required: 
 
Must be highly organized and be able to work with nominal direct supervision.  Must enjoy 
detail-oriented work requiring a high level of accuracy.  Must have excellent written and verbal 
communication skills.  Must be well organized and demonstrate initiative.  Must demonstrate the 
ability to establish and maintain exemplary relationships by using appropriate interpersonal 
skills.  Must understand the need for teamwork, timeliness and accuracy.  Must be able to 
maintain self-control under stressful situations and deadlines without exhibiting negative 
behaviors.  Must be able to maintain confidentiality of sensitive information, and interact with 
others to accomplish tasks without arousing hostility.  Must have knowledge of good grammar, 
spelling, punctuation and basic math abilities. 
 
Essential Physical / Mental Requirements: 
 
1. Must be able to sit or stand for prolonged periods, up to 6 hours in an eight-hour day, 

with or without back support. 
 
2. Must be able to continuously lift up to 10 pounds without assistance in an indoor setting 

and occasionally lift up to 30 pounds. 
 
3. Must be able to communicate effectively on the telephone, via radio and in person to 

provide information and assistance. 
 
4. Must be able to move throughout the building and from building to building in all types 

of weather conditions. 
 
5. Must be able to reach in all directions and bend/stoop to store and retrieve files, use 

telephone, calculator, computer and other office equipment. 
 
6. Must have dexterity and hand/eye coordination necessary to operate computer keyboard 

and other office equipment such as fax machine, copier, etc. 
 
7. Hearing activity requires the ability to participate in numerous conversations throughout 

the day, both in person and over the telephone. 
 
8. Must be able to complete job duties in an environment where background noise and 

frequent interruptions are the norm. 
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9. Must have the ability to maintain concentration and focus on tasks requiring timeliness 
and accuracy. 

 
 
The above statements are intended to describe the general nature and level of work being performed by the person 
assigned to this position.  Essential job functions are intended to describe those functions that are primary to the 
performance of this job, and other job duties include those that are considered secondary to the overall purpose of 
this job. 
 
This job description does not state or imply that the above are the only duties and responsibilities assigned to this 
position.  Employees holding this position will be required to perform any other job-related duties within this job 
category as requested by management.  All requirements are subject to possible modification to reasonably 
accommodate individuals with a disability. 
 
 
 
 
Originated April, 2012 
Revision date: July 31, 2017 



INTERMUNICIPAL AGREEMENT, PURSUANT TO WIS. STAT. § 66.0301
BETWEEN THE VILLAGE OF HARTLAND FIRE DEPARTMENT AND

THE TOWN OF LISBON FIRE DEPARTMENT

WHEREAS, there are occasions when the Village of Hartland Fire Department is

unable to provide emergency medical service staffing (hereinafter referred to as EMS) at or

above the intermediate level, as defined by the State of Wisconsin Administrative Code DHS §

256.15(4)(e)2; and

WHEREAS, as a result of the Village of Hartland being unable to provide EMS, it

must request advanced life support transport (hereinafter referred to as ALS) services from the

Town of Lisbon in order to meet its service requirements; and

WHEREAS, a request for ALS services is not a request for mutual aid; and

WHEREAS, this Agreement evidences compliance with the State of Wisconsin

Administrative Code DHS § 110.04(15) and is intended to evidence a commitment by the Town

of Lisbon to provide said ALS services to the Village of Hartland;

NOW, THEREFORE, it is hereby agreed, by and between the parties, that on

occasions when the Village of Hartland requires assistance from the Town of Lisbon in the form

of ALS services,  the Village of Hartland Fire Department,  at  its  sole discretion,  will  notify the

Town of Lisbon Fire Department of its initial request for ALS/paramedic services.  Said contact

shall be made to the Town of Lisbon prior to any affected shifts.  Said communicated request

shall be through dispatch in the same manner as a paramedic intercept request is made.

The Village of Hartland Fire Department shall remit to the Town of Lisbon a fee

for each call equivalent to that of the paramedic intercept fee, which fee may be adjusted

periodically as mutually agreed by the parties.



This Agreement may be terminated by either party upon sixty (60) days’ written

notice to the other party.

Dated:

VILLAGE OF HARTLAND
FIRE DEPARTMENT

By:
Print name:

Dated:

TOWN OF LISBON
FIRE DEPARTMENT

By:
Print name:

APPROVED:

Dated:

VILLAGE OF HARTLAND BOARD

By:
Print name:
Town Chairman

Dated:

TOWN OF LISBON BOARD

By:
Print name: Joseph Osterman
Town Chairman

ksg\clients\lisbon\ems coverage village of hartland\intermunicipal agreement revised1.docx
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