
Contact Information 

 Village of Hartland 

   Park Facility Reservation Application 
210 Cottonwood Ave, Hartland, WI  53029 

Office: (262) 367-2714  Fax: (262) 367-2430 

Rental Fees 

Park Shelter/Open Space 

 Bark River (may not use if athletic field is reserved)  

 Hartbrook Park 

 Nixon Splash Pad Shelter 1 

 Nixon Splash Pad Shelter 2 

 Nixon Park Shelter 4  (by Fine Arts Center) 

 Penbrook Park (may not use if athletic field reserved) 

 Other Structures to be placed in park (bounce house, 

dunk tank, climbing wall, etc.) Deposit Required
 Open Space Reserved (describe area below) 

_________________________________________________ 

_________________________________________________ 

Refundable Deposit (based on number of attendees)

 1 - 100 

 101 - 200 

 201 - 300 

 300 +    

No deposit required 

$200

$300 

$400 

Check, cash and credit card are accepted (checks payable to Village of  Hartland).  Fees and deposits must be paid at 
the time of reservation. 

Rental Information 

Organization Name (if applicable) __________________________________________________________________ 

Renter or Responsible Party ______________________________________________________________________ 

Home/Cell Phone ______________________________________  Email ___________________________________ 

Address ______________________________________________ City/Zip _________________________________ 

If above person cannot be reached:____________________________________Phone ______________________ 

Office Use Only: Date Paid __________   Amount Paid __________  Receipt # __________  Processed __________ 

   _______ 

    _______ 

   _______ 

 _______ 

Rental Fee 

Tax (5% on Rental Fee) 

Deposit (if required)    

Structures deposit ($100)       

Total  Due     _______ 

Permit # 

Event Date ________________________________________ Event Type ___________________________________ 

Arrival Time (include set-up time) _______________________  Departure Time (include clean-up time)______________________ 

Attendance _________  Electricity -  Yes_____No______  Tax Exempt - Yes_____No______ (If yes, please include certificate) 

I verify the information provided and agree to the  

Park Board’s Policy and Village Ordinance regarding Park Usage. 

_____________________________ ________ 
Renter’s Signature Date 
_____________________________ 

Renter’s Name (please print) 

Attendees Resident Non-resident 

0-50 $75 $85
51-100 90 103
101-200 105 121
201+ 120 139

Rental Fee (based on number of attendees)



RESERVATIONS 
Picnic area shelters must be reserved for a specific site.  All uses must be open to the public and free of charge.   
 
To reserve a park shelter or open space, complete the reservation application form and submit it with the required fees and deposits 
to the Village of Hartland.  Reservations are processed on a first-come, first-serve basis   An authorized representative 18 years old 
or older of the group who shall be personally responsible for the conduct of the participants and for damages must sign the applica-
tion.  Reservation requests will be accepted beginning January 1 each year.  All rental fees include Wisconsin sales tax (where appli-
cable). 
 
Athletic facilities require a separate reservation.  If you wish to reserve an athletic facility (soccer field, softball field, volleyball court, 
etc.), please contact Village Hall staff.  No park fields can be reserved with your shelter permit prior to April 1.   
 
LIMITS TO RESERVATION TIME 

 Hours for all village parks are sunrise to sunset   

 The Village can not guarantee privacy to any group. 

 Reservations are made for a specific time frame.  Set-up and clean-up time must be included in the scheduled time.  No equip-
ment, supplies, or materials shall be placed at the facility prior to or after the scheduled reservation time. 

 
LIMITS ON USE OF FACILITIES 

 Malt beverages are permitted in all picnic areas when a valid malt beverage permit is applied for and granted through the Vil-
lage’s Administrative Office or Police Department.  No other intoxicating liquor products are allowed.     

 Parking is permitted in designated areas only.  Parking in the picnic areas on the grass is prohibited. 

 Individuals must be at least 18 years of age to request a rental permit. 

 The Village is not responsible for private equipment or material used in a Village facility. 

 All pets must be licensed, on a leash not exceeding six feet in length and under control of its owner at all times. Owners must 
promptly remove and dispose of any pet waste in a sanitary manner. 

 Any facility decorations must not be removed.  Individuals who wish to decorate may do so as long as the facility is  
returned to its original condition.  Failure to do so will result in loss of the deposit. 

 Participants may not pass a collection plate or solicit from the audience.  Donations may be accepted at concession areas only.  
Material distribution must be confined to the concession areas. 

 
FACILITY AMENITIES 

 Electricity - Some picnic shelters offer a limited number of electrical outlets.  Caution is advised when using electrical service as 
they are all 20 amp circuits and can be easily overloaded.  Due to vandalism, we cannot guarantee electrical availability.  Press 
the red GFI button on the outlet to reset if necessary. 

 Picnic tables - There are a limited number of picnic tables available in the parks for all users.  Large groups will need to provide 
their own additional seating.  Please respect the rights of others to utilize the park facilities. 

 Grills - Some grills are supplied by the Village of Hartland in picnic areas.  Caution should be exercised in disposal of hot ashes. 

 Restroom facilities and parking lots are open to park patrons and not exclusive to the permit holder. 
 
PERMITTED 
Tents are permitted only in certain areas when a picnic group has reserved a shelter.  Tents are to be placed adjacent to the shelter.  
Tents may not be placed on the asphalt.  Tents may only be set up on the day of the picnic and must removed on the same day.  
Charges will be assessed for damages incurred during the setup or removal of tents. 
 
Radios are permitted in all picnic area.  The use of amplification equipment is not permitted.  The volume of radios must be kept at a 
level so as to not unreasonably annoy or disturb the peace and quiet for other park users or surrounding residents in accordance with 
Section 9.07 of the Municipal Code. 
 
REFUNDS 
In the event of cancellation, permit fee may be refunded.  A $10.00 fee may be charged for administrative processing.  To change a 
reservation, a written request must be submitted.  Contact the Village’s Administrative Office for further assistance. 
 
REMINDERS 

 Disorderly conduct is prohibited 

 Allow time for clean-up.  Leave the park and facility in the condition found.   

 Any costs for damage or excessive cleanup will be deducted from the security deposit. 
  
 
 
 



Payment Method  
(Check all that apply.) 

_____  Checks Payable to:  
 Village of Hartland 

_____  Cash 
_____  Credit Card 

If for any reason a check is returned 
as “insufficient funds” a service fee of 
$25 is charged.  Full payment plus 
service fee must be paid in full to 
become registered. A convenience fee 
of 2.75% will be added to your 
payment for credit and debit card 
payments +$.50 if under $100.

Required Information for Credit Card Transactions (write legibly) 

Circle One:   Visa  MasterCard  Discover    Amer ican Express   Total Amount: $_______________ 

Card #:___________________________________________________     Expiration Date: ____________________ 

Entire name is it appears on the credit card (please print legibly):  

_______________________________________________________________________________________________ 

I Cardholder acknowledges receipt of goods and/or services in the amount of the Total shown hereon and agrees to 
perform the obligations set forth in the Cardholder’s agreement with the Issuer. 

Signature (REQUIRED): _________________________________________________________________________ 
(This portion of the form will be destroyed after transaction is complete.) 


	Organization Name if applicable: 
	Renter or Responsible Party: 
	HomeCell Phone: 
	Email: 
	Address: 
	CityZip: 
	If above person cannot be reached: 
	Phone: 
	Event Date: 
	Event Type: 
	Arrival Time include setup time: 
	Departure Time include cleanup time: 
	Attendance: 
	Electricity Yes: 
	No: 
	Tax Exempt Yes: 
	No_2: 
	Open Space Reserved describe area below 1: 
	Open Space Reserved describe area below 2: 
	1: 
	2: 
	Date: 
	1_2: 
	2_2: 
	Renters Name please print: 
	undefined: 
	Required Information for Credit Card Transactions write legibly Circle One Visa MasterCard Discover Amer ican Expr ess Total Amount  Card  Expiration Date Entire name is it appears on the credit card please print legibly I Cardholder acknowledges receipt of goods andor services in the amount of the Total shown hereon and agrees to perform the obligations set forth in the Cardholders agreement with the Issuer Signature REQUIRED This portion of the form will be destroyed after transaction is complete: 
	Checks Payable to: 
	Total Amount: 
	Cash: 
	Expiration Date: 
	undefined_2: 
	Credit Card: 
	I Cardholder acknowledges receipt of goods andor services in the amount of the Total shown hereon and agrees to: 
	Group2: Off
	Group1: Off


