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 PETITION FOR CONDITIONAL USE 
 $150 REVIEW FEE DUE AT TIME OF APPLICATION

PLUS $300 PROFESSIONAL FEE DEPOSIT

  Property Owner 

  Business Name 

  Business Owner 

Address 

  Contact Person   Phone 

Key No. HAV Email 
 

The Plan Commission meets on the third Monday of the month at 7:00 PM in the Village Board Room of the 
Hartland Municipal Building located at 210 Cottonwood Avenue, Hartland. 

The deadline for filing is a minimum of fifteen (15) working days before the meeting. 

All of the requested information must be received prior to the deadline in order to be placed on the agenda. 
Village Plan Review Staff has been directed to delay placement on the Plan Commission Agenda based on 
incomplete submittals. 

State present use of property and basic information on the intended use: 

Additional documents and materials must be submitted addressing the requirements described in Article IV of 
the Hartland Zoning Code regarding Conditional Uses. 

All applications for consideration by the Plan Commission are subject to the policies described in this 
document. 

  Petitioner Signature 

  Print Name   Date 
 

OFFICE USE ONLY: 

Date Applied: Date of Meeting: Return Comments by: 
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Hartland Plan Commission 
Application Review Policies 

All applicants and applications are subject to the following policies in order to be considered by the Plan 
Commission. 

1. The deadline for filing any application is a minimum of fifteen (15) working days before the meeting.
2. All applicants are encouraged to communicate with or meet with either the Building and Zoning Official or

the Village Administrator prior to submission of an application.
3. All requested or required information, including the application and appropriate fees, must be received prior

to the deadline in order to be placed on the agenda. Village Staff has been directed to delay placement on
the Plan Commission Agenda based on incomplete submittals.

4. Four (4) sets of bound site plans or application materials and one (1) electronic copy (PDF) of all application
materials must be submitted by the deadline.

5. Applications that include site plans must depict the following existing and proposed information plus other
information as appropriate or as requested:

a. Complete dimensions (lot, building, setbacks, parking, drives, etc.)
b. Scale and north arrow
c. All structures (include building elevations and height)
d. Drainage and grades (include design calculations for drainage)
e. Storm Water Management Plan
f. Utilities and easements (sewer, water, storm etc.)
g. Calculation of lot coverage
h. Parking stalls (stalls to be minimum 180 s.f., driving lanes minimum 24 ft. wide and 30 ft. maximum

at street right-of-way, asphalt to be minimum 3 ft. from lot lines)
i. Grading and erosion control
j. Landscaping, including a Tree Protection Plan
k. Exterior lighting details
l. Exterior HVAC equipment location
m. Dumpster location (screening required)
n. Street right-of-way
o. Miscellaneous items including, but not limited to, 100 year floodplain, wetland boundary,

environmental corridor
6. Additional information may be requested by the Plan Commission or Staff.
7. The Applicant must complete and submit the required Professional Services Reimbursement Form along

with any required deposit at the time of application.
8. The Applicant or a representative of Applicant able to make representations on behalf of the Applicant shall

attend the meeting at which the matter will be discussed. Failure to have representation will result in tabling
of the request to the next meeting.
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